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Dear Student,

Congratulations on becoming a student at Washington State Community College and 
welcome to the Class of 2019! We are pleased to offer this new student orientation 
program as a way for you to become familiar with the resources and opportunities 
that exist for you as a WSCC student. By attending orientation, you are giving 
yourself a great foundation for success in college. 

As a college student, you are encouraged to embrace all of the learning 
opportunities that are available both in and out of the classroom. Our 
ultimate goal is to give you the tools to be successful in college and beyond. This 
orientation guide serves as one of the first tools that you will need to achieve academic 
success. In many ways, this guide is also like a roadmap on your journey towards success. 

So as you begin your journey today, we hope that you feel supported by the staff and faculty at 
WSCC. And like any journey, you may need to stop for directions along the way. We will always be 
here to assist and help keep you on track. All you need to do is ask. 

Best wishes for a successful journey towards success!

Amanda K. Herb, MBA
Vice President of Enrollment and Student Success

INTRODUCTION
Welcome
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Campus

INFORMATION

FALL SEMESTER 2017
Fall Semester courses begin (full term & first 8 week session) August 21
Last day to register for courses August 22
Labor Day-Campus closed September 4
Mid-term exams October 9-13
First 8 week session ends October 13
Second 8 week session begins October 16
Winter Intersession/Spring Advisement/Registration begins October 30
Veteran’s Day observed-Campus closed November 10
Thanksgiving Break-Campus closed November 23-24
Last day to withdraw from Fall Semester December 1
Final exams December 6-12
Fall Semester ends (full term & second 8 week session) December 12
Final grades due by 8 a.m. December 15

SPRING SEMESTER 2018
Martin Luther King Day-Campus closed January 15
Spring semester courses begin (full term & first 8 week session) January 16
Last day to register for courses January 17
President’s Day-Campus closed (evening classes still meet) January 19
Mid-term exams March 5-9
First 8 week sessions ends March 9
Spring Break-no classes March 12-16
Second 8 week session begins March 19
Summer/Fall advisement/Register begins April 2
Last day to withdraw from Spring semester April 27
Final exams May 8-11
Spring semester ends (full term & seceond 8 week session) May 11
All College Commencement Ceromony May 12
Final grades due by 8a.m. May 16

SUMMER SEMESTER 2018 
Summer Semester classes begin  June 4
Last day to register for classes  June 5
Mid-term exams  June 25-29
Independence Day-Campus closed  July 4
Last day to withdraw from Summer Semester  July 13 
Final exams period  July 23-27
Summer Semester ends  July 27
Final grades due  August 1

Campus Calendar
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Campus Closures
If campus is closed due to inclement weather or emergency, the following 
procedures are used:

• The College’s web site, www.wscc.edu, will announce the closure. 

• Posting on the Washington State Community College Facebook page. 

• An E-mail will be sent to each student. 

• The voice message on the telephone system will be changed. 

• For the fastest notification, visit WTAP’s website at www.thenewscenter.tv. If 
you have a mobile phone we encourage you to subscribe to the WTAPNow text 
alerts. There you can find us listed as Wash.State Comm.College. This is the first 
notification we post and therefore you will receive the latest information at their site. 

• If the hosting facility is closed for the day due to inclement weather, no college classes will be held at 
that site during the day or evening. 

• Always use your own discretion before traveling and advise your instructors if you are unable to make it 
for any particular reason. 

• When the campus is on a 2-hour delay, all classes starting before 10 a.m. are canceled. Classes meeting 
at 10 a.m. or after will meet at their normal times.

Campus Safety
Your safety is important to us. We encourage students to be aware of their 
surroundings and be responsible for their personal safety. Emergency procedures 
are located in the classrooms and red emergency phones are available 
throughout campus to connect you with campus security. Please see the Student 
Handbook for more information about campus safety.
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Financial Aid
APPLYING FOR FINANCIAL AID
The majority of students at Washington State rely on financial aid to help cover 
the costs of attending college. Students apply for financial aid every year by 

completing the Free Application for Federal Student Aid (FAFSA). The FAFSA is required for consideration for many 
forms of financial aid including the Pell Grant, the Federal Supplemental Education Opportunity Grant, Federal Work 
Study, federal student loans, and some scholarships. The FAFSA is completed online at www.fafsa.gov. Please use 
Washington State’s school code, 010453, to ensure that your information is sent to the Office of Financial Aid. Due 
to processing time, it is important that students apply early and turn in requested information in a timely manner. A 
student’s eligibility to receive federal student aid is not guaranteed until the financial aid is fully processed and the 
student has met all eligibility requirements. 

PAYMENT PLAN
Some students at Washington State choose the Student Payment Plan to pay tuition and fees. This plan is 
an alternative to the single payment of fees due at the beginning of each academic term. For a $25 non-
refundable fee, registered students pay one-fourth (one-half for the summer term) of their fees by the published 
fee payment deadline. The remaining balance is divided into three (one more for the summer term) installments 
and is payable on the established payment deadlines for each term. To participate, students must sign a plan at 
the Business Office by the fee payment deadline.

Students who registered for courses but have not made the necessary payment arrangements by the scheduled 
due date are subject to having their schedule dropped for non-payment and being charged a $40 re-
registration fee should they re-register.

Any funds that are not used for tuition and fees will be issued to the student through scheduled disbursement dates. 
To expedite the refund, students are encouraged to enroll in direct deposit or they may receive a printed check. 
Students are encouraged to keep their information updated in the Records Office. 

SATISFACTORY ACADEMIC PROGRESS (SAP)
Students on Federal Title IV financial aid (which includes Pell Grant, federal student loans, and Federal Work 
Study) may continue to receive federal assistance as long as they meet “Satisfactory Academic Progress” toward 
degree requirements. 

Satisfactory Academic Progress is defined as successfully completing a specified number of credit hours for each 
semester of enrollment and maintaining a minimum cumulative grade point average. In addition, all students 
must complete their degree requirements within a maximum 150 percent timeframe of the advertised program 
completion length according to the course curriculum in the college catalog. 

Failure to meet any one of these Satisfactory Progress Requirements will 
result in the loss of federal aid until action is taken to regain eligibility.

Satisfactory Progress Requirements
• Avoid Ds, Fs, Ws, and Incompletes. All students must complete the 

minimum percentage completion requirement, 66.67 percent of all 
credit hours attempted each semester.

• Keep your GPA up. All students must maintain a minimum cumulative grade point average of 2.0.

• Finish your degree on time. All students must complete their degree requirements within a maximum 150 
percent timeframe of the advertised program completion length according to the course curriculum in the 
college catalog.

For more details about the SAP policies and procedures, please visit www.wscc.edu/financial/sap. 

Enrollment

SERVICES

Satisfactory Academic Progress

SAP. IT MATTERS.
www.wscc.edu/financial/sap
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Washington State Community College has teamed up with SALT to help our students manage their money 
and student loans. SALT was created by American Student Assistance, a nonprofit organization, to help 
Washington State Community College students become more financially savvy. Students who activate their 
SALT account have access to features like:

• Interactive money management tools that show you how to take control of your finances.

• A personal dashboard that tracks all of your federal student loans in one place.

• Loan advice from SALT’s expert counselors. 

• SALT Courses—a self-paced, online resource that teaches you practical money 
management strategies for budgeting, credit cards, banking and more.

• Access to thousands of jobs and internships to jumpstart your career.

• Exclusive benefits that help you save and spend smart.

If you have any questions about financial aid, please contact the Financial Aid Office at 740-568-1908 or 
finaid@wscc.edu. 

Payment & Fees
Applicable fees are assessed each 
semester and are expected to be paid to 
the Business Office by dates designated in 
the academic calendar and in the course 
schedule. For a full description of fees, 
refunds, and payment 
methods, please 
see the 
Student 
Handbook. 

The student advising system is designed to assist each student 
on an individual basis. Students meet with a first-time academic 
advisor in Student Services to schedule classes for their first 
semester. After registering for the first semester, students 
are assigned to an academic advisor in their major or area 
of interest. It is important that each student meet regularly 
with his/her academic advisor. You can find your academic 
advisor’s name and contact information through Web Advisor 
or at the Records Office.

Academic advisors help you to: 

• Understand WSCC’s degree requirements 

• Understand transfer requirements 

• Become aware of and interpret academic policies as they 
relate to your situation 

• Develop educational goals as they relate to careers 

• Develop short and long-term academic plans 

• Develop course schedule(s) that consider your academic 
background, course prerequisites, and educational goals 

• Identify appropriate resource personnel to assist you with 
study skills, career counseling, and resolving complaints 

• Learn about transfer opportunities at area colleges

Advising & Class Registration
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Withdrawal
Withdrawing from a course or from the College 
is a decision that should not be made lightly. A 
student is encouraged to meet with his/her advisor 
to discuss the situation. For more details about 
the College’s withdrawal policies, please see the 
Student Handbook.

Transcripts & Transferring
Students who are transferring to Washington 
State Community College from another college 
or university should have their official transcript 
sent to the Records Office. The Records Office will 
evaluate the transcript and notify the student of 
any courses that will transfer. 

Students who wish to transfer from Washington State 
Community College should request their transcripts 
from the Records Office. Transcripts can be 
requested through Web Advisor, or by completing 
a Transcript Request Form and dropping it off 
or mailing it to the Records Office. Students may 
also wish to take advantage of transfer assistance 
through the Center for Student Success, located on 
the first floor of the Arts and Sciences Center. 

Making Changes: 
NAME, ADDRESS, PHONE, 
MAJOR, AND SCHEDULE 
The College does a great deal of its communication 
electronically, but it is extremely important that all 
of your contact information is updated so that we 
can also communicate with you via mail and phone. 
Any changes of name, address, or phone number 
should be submitted to the Records Office.

A student’s academic advisor is in the best position to 
help a student who wants to change his/her major or 
class schedule. Your academic advisor is equipped 
to provide you with information so that you can 
make the best decision for you. You can change your 
major at the Records Office, while changes to class 
schedules can be made through Web Advisor, your 
academic advisor, or at the Records Office. 

Online Services
MYWSCC my.wscc.edu 

MyWSCC is a single sign-in web portal that allows 
you to access various services, including:

• Email
• Web Advisor
• Online courses (Sakai)
Students can sign in to MyWSCC through the 
WSCC website or by visiting my.wscc.edu. Your 
login information was provided to you in your 
acceptance letter. If you have any issues signing in 
to MyWSCC, please contact the Help Desk at  
740-568-1949, or use the Help/FAQ link 
available at my.wscc.edu/help.aspx or email 
pcservice@wscc.edu.

WEB ADVISOR
Students can access important information and 
perform certain tasks through Web Advisor. 
Through Web Advisor, you can:

• Change your password and/or mailing address
• View your account and make payments
• Accept or reject financial aid awards
• Email your academic advisor
• Search the course listing
• View your grades and class schedule
• Request transcripts

Student ID Cards
All incoming students are issued a student ID  
card prior to the start of their first semester. Your student 
ID card is used on campus for many things including access 
to certain class materials and the library. Your ID card 
can also be used for discounts at many local businesses; 
Student Services can provide a list of current discounts.

Your first student ID card is issued free of charge. There is 
a fee for any replacement ID cards.
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BOOKSTORE wastatecc.bncollege.com 

The WSCC Bookstore, located in the Carson K. Miller Library, is your one stop 
shop for all textbooks, class supplies, and WSCC merchandise. Textbooks and 
materials required for each course can be found in your WSCC Bookstore or 
on the web page.

If any financial aid is left over from tuition and fees you may use any 
remaining funds in your WSCC Bookstore or on the WSCC Bookstore’s web 
page.  

Phone: (740) 568-1907 Email: sm8182@bncollege.com

Follow us on: Facebook: facebook.com/wsccbkstore

CARSON K. MILLER LIBRARY wscclibrary.wscc.edu 

The Carson K. Miller Library not only provides students with books and 
materials for research, but also study rooms, computers, printers, and a 
student lounge. Students can also access OhioLink, a consortium of 88 Ohio 
academic libraries and the State Library of Ohio; books, electronic journal 

articles, research databases, e-books, and many other library items are available for students to borrow. 

CENTER FOR STUDENT SUCCESS 
wscc.edu/student-support

Located on the first floor of the Arts and Sciences Building, the Center for 
Student Success is the place to go for help with classes. The Center provides 
free tutoring, transfer assistance, a computer lab, disability services, 
equipment loans, and make-up testing. For a full description of resources, 
please visit the website.

DISABILITY SERVICES www.wscc.edu/disability

Incoming students with documented physical, psychological, or cognitive disabilities should contact the Student 
Disabilities Services Coordinator, located in the Center for Student Success. 
WSCC can provide accommodations for students with disabilities. For more 
information, please visit the Disabilities Services page. 

COMPUTER LABS 
Computer labs are available throughout campus for students to use. The 
Library and the Center for Student Success are two locations that are 
open to students. 

Campus Resources,

Support Services, &

CAMPUS LIFE



10  v  WSCC New Student Orientation Revised 07/2017

CAREER SERVICES 
www.wscc.edu/careerservices
Finding work after college can be intimidating. Let 
Career Services assist you with job searching, résumé 
writing and interviewing techniques. There are two 
job boards on campus that are regularly updated 
with local opportunities: check out the Career Corner 
in the Center for Student Success and by the vending 
machines in the Commons. You can “Like” the WSCC 
Career Services Facebook page to be among the first 
to know about these job openings. 
We also recommend students register for free with 
Ohio Means Jobs (www.ohiomeansjobs.com). By 
setting up an account and search agent, jobs can 
be delivered straight to your inbox based on the 
criteria you set forth. 
During Spring Semester, WSCC hosts a Spring Job Fair 
on campus bringing employers and job opportunities 
directly to you. Early admission to the job fair is given 
to WSCC students, alumni and veterans.

VETERANS SERVICES
The specialized training, education, and dedication 
learned in the military can help veterans succeed 
when beginning post-secondary study at Washington 
State. Additionally, a wide variety of educational 
assistance provided by the Department of Veteran 
Affairs (VA) – including the Post 9/11 GI Bill, 

Montgomery GI Bill, Transfer of 
Benefit, and Veterans Vocational 
Rehab – offer a variety of 
opportunities for U.S. veterans.
WSCC has been named as a 
“Military Friendly School” by 
GI Jobs. WSCC works to meet 
the unique needs of members of 
the military, including individual 
advising, converting military 

education to college credit, connecting with other 
veterans on campus through our Veteran’s Club, 
and specialized skills development and 
career training opportunities. 
The Veteran Certifying Official on 
campus is Ren’ee Rector (rrector@
wscc.edu) in Student Services. The Veteran’s 
Designated Contact is Barbi Cheadle (bcheadle@
wscc.edu) in the Center for Student Success.

CAMPUS LIFE 
There’s always something to do at WSCC! Activities 
outside the classroom can enhance the learning that 
takes place in the classroom. Students are encouraged 
to participate in campus activities and get involved 
in student clubs. Student clubs range from the arts to 
program-related to athletics. There’s something for 
everyone!
The Evergreen Arts & Humanities Series brings 
artists and lecturers to the campus of Washington 
State Community College. The performances and 
lectures are free and open to the public, 
so this is a great opportunity for students 
and their families to visit campus. For more 
information about the Evergreen Arts & 
Humanities Series, please visit  
wscc.edu/evergreenah. 
Students are asked to regularly check their WSCC 
email not only for information about their classes, 
but also for on-campus activities. 

Extracurricular Activities

• Branches

• Circle K 

• Criminal Justice Club

• Medical Lab Tech Club 

• Military Veterans Club

• Phi Theta Kappa

• Respiratory Therapy Club 

• Student Senate
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Preamble 
Washington State Community College (WSCC, 
College, or college) has a high standard of conduct 
for members of its college community, including 
students. Consistent with the educational mission 
of the College, WSCC students are expected to 
perform all work honestly, maintain prescribed 
academic standards, pay all debts to the college, 
and respect the property and rights of others. 
To ensure the maintenance of an environment 
conducive to the attainment of the educational 
mission of WSCC, the President is authorized to 
establish such rules and regulations as are deemed 
appropriate and necessary for the orderly 
operation of the college. In addition to these 
rules, the behaviors enumerated under Academic, 
Behavioral, and Safety Misconduct may result in 
penalties up to and including expulsion from the 
college. Should the concern involve allegations of 
violations of students’ civil rights, including but not 
limited to sexual harassment, sexual misconduct, 
and/or harassment, the matter will be referred to 
the college’s EEO officer for disposition. 

Overview of Conduct 
Expectations 
The student conduct process at WSCC is not 
intended to punish students. Rather, it exists to 
protect the interests of the college community 
and to challenge those whose behavior is not 
in accordance with our policies. Sanctions are 
intended to challenge students’ moral and 
ethical decision-making and to help them bring 
their behavior into accord with the expectations 
of the WSCC community. When a student is 
unable to conform his/her behavior to community 
expectations, the student conduct process may 
determine that he/she should no longer share in the 
privilege of participating in the WSCC community. 

Students should be aware that the student conduct 
process is different from criminal and civil court 
proceedings. Procedures and rights in student 
conduct proceedings are conducted with fairness to 
all, but do not include the same protections of due 
process afforded by the courts. Due process, within 
these procedures, assures timely written notice and 
a hearing before an objective decision-maker. 

Students continue to be subject to city, state, and 
federal laws while at WSCC, and allegations, 
charges or violations of those laws may also 
constitute violations of the Student Code of 
Conduct. In such instances, WSCC may proceed 
with disciplinary action under the Student Code of 
Conduct independently of any criminal proceeding 
involving the same conduct and may impose 
sanctions for violation of the Student Code of 
Conduct even if such criminal proceeding is not yet 
resolved or is resolved in the student’s favor. 

No student will be found in violation of WSCC 
policy without information showing by a 
preponderance of the evidence that a policy 
violation occurred. In WSCC’s sole discretion, 
sanctions will be proportionate to the severity of 
the violation(s). 

StudentCode of

CONDUCT
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Jurisdiction 
The following explains, among other things, when 
this Student Code of Conduct applies.

1. The Student Code of Conduct at WSCC 
will apply to conduct that occurs on WSCC 
premises or WSCC property, at any location 
of WSCC sponsored activities, and in off-
campus buildings occupied by students by 
virtue of their association with a group/
organization given formal registration by 
WSCC. The Student Code of Conduct may also 
apply off-campus, when the administration 
determines that the off-campus conduct affects 
a substantial interest to WSCC. Including, 
but not limited to, activities such as college 
teams traveling to events off campus; Student 
Senate and recognized clubs/organizations; 
any student or college sponsored group 
engaging in an event or activity off campus; 
off campus internships, community service, and 
study abroad. A substantial WSCC interest is 
defined to include: 

a. An allegation, arrest, charge or conviction of 
a criminal offense as defined by Ohio law, 
including repeat violations of any local, 
state or federal law.

b. Any situation where the student presents a 
danger or threat to the health or safety of 
him/herself or others. 

c. Any situation that significantly impinges upon 
the rights, property or achievements of 
self or others, or significantly breaches the 
peace and/or causes social disorder. 

d. Any situation that is detrimental to the 
educational interests of WSCC. 

2. Each student will be responsible for his or 
her conduct from the time he or she applies 
for admission until the actual awarding of a 
degree, including the academic year, during 
breaks and between academic terms, before 
classes begin and after classes end, during 
periods between terms of actual enrollment, 

and including conduct whether or not 
discovered until after a degree is awarded. 
The Student Code of Conduct will apply to a 
student’s conduct even if the student withdraws 
from school while a matter is pending. 

3. The Student Code of Conduct applies to guests 
of community members, whose student hosts 
may be held accountable for the misconduct of 
their guests. Visitors to and guests of WSCC 
are also protected by the Student Code of 
Conduct, and may initiate grievances for 
violations of the Student Code of Conduct 
committed against them. 

4. Student organizations may be charged with 
violations of the Student Code of Conduct 
for behavior occurring on or off campus. A 
student organization and its officers may be 
held collectively or individually responsible 
when violations of the Student Code of 
Conduct by those associated with the group or 
organization have received the tacit or overt 
consent or encouragement of the leaders, 
officers, or spokespersons. While student 
organizations not registered by WSCC are 
exempt from this Student Code of Conduct, 
student members of such organizations may be 
held accountable for their behavior under this 
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Student Code of Conduct. When considering 
allegations involving collective responsibility, 
WSCC may make individual findings with 
respect to the involvement of each student.

5.  WSCC will treat an attempt to commit 
a violation listed in the Student Code of 
Conduct as if the attempted conduct had been 
completed. 

6. WSCC reserves the right to initiate an 
allegation and to initiate conduct proceedings 
without a formal allegation by the victim or 
witnesses of misconduct. 

7. Behavior conducted online such as harassment 
delivered by e-mail can subject students to 
WSCC conduct action. Blogs, web pages, social 
networking sites and other modes of electronic 
communication are in the public sphere, are 
not private, and can subject a student to 
allegations of misconduct. WSCC does not 
seek out this information, but may take action 
if and when such information is brought to the 
attention of WSCC officials. 

8. Any question of interpretation or application of 
the Student Code of Conduct shall be referred 
to the Chief Enrollment and Student Success 
Officer or designee for final determination. 

Prohibited Behaviors
The following behaviors, conduct, and/or omissions 
are considered prohibited.

A. Academic

1. Acts of dishonesty, including but not limited 
to, the following: 

(a) Cheating or other forms of academic 
dishonesty.

(b) Furnishing false information to a college 
official or faculty member.

(c) Forgery, alternation, or misuse of any 
college document, record, or instrument 
of identification.

(d) Tampering with the election of any 

college recognized student organization. 
Using open textbooks, notes, electronic 
devices, or other assistance during an 
examination, except those that have 
been authorized by the instructor. 

2. Acts of plagiarism, including but not limited 
to, the following: 

(a) Submitting an assignment purporting 
to be the student’s original work which 
has been wholly or partly created by 
another person. 

(b) Presenting as one’s own the ideas, 
organization, or wording of another 
person without acknowledgment of 
sources. 

(c) Knowingly permitting one’s own work to 
be submitted by another student as if it 
were the student’s own. 

3. Violating course rules as contained in 
the course syllabus, department policy 
or procedures as contained in the course 
syllabus, other rules and regulations 
provided to the student, including those 
of off-campus training sites, or other 
information provided to the student. 

B. Behavioral

1. Inappropriate behavior of students enrolled 
in apprenticeships, clinical training, practicum, 
co-op work experiences, internships, field 
experiences, directed practice, and workforce 
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training programs. Students must follow the 
program specific handbook which details 
expectations in these settings. Examples of 
inappropriate behavior includes, but is not 
limited to, the following: 

(a) Jeopardizing the safety and/or welfare 
of self and/or others, including clients, 
patients, customers, and co-workers. 

(b) Failing to abide by policies and 
procedures of the training site, including 
privacy and confidentiality. 

(c) Sexual or other harassment as defined 
by the Student Code of Conduct. 

(d) Behaving unethically. 

(e) Acting illegally or otherwise violating the 
law. 

2. Knowingly presenting a worthless check or 
forging a money order in payment to WSCC 
or to a member of WSCC community acting 
in an official capacity, or failure to make 
satisfactory arrangement for the settling of 
a debit or account with WSCC. 

3. Lewd or Obscene Conduct: 

(a) Public urination. 

(b) Sexual acts performed in public or on 
college premises. 

(c) Taking pictures of another person in a 
gym, locker room, or restroom without 
that person’s consent. 

(d) Disrobing or Streaking. 

(e) Possession or distribution of any obscene 
materials.

4. Violations of positions of trust or authority 
within the community. 

5. Misuse or unauthorized use of WSCC or 
organizational names, representations and/
or images, or other intellectual property. 

6. Taking of and/or damage to property 
or services of others on WSCC premises, 
including but not limited to: 

(a) Knowingly possessing stolen property.

(b) Damaging items rented, leased, or 
placed on college premises at the 
request of WSCC. 

(c) Selling or attempting to sell textbooks 
unless the seller is the owner of the 
textbook or has the permission of the 
owner to do so. 

(d) Taking, attempting to take, or keeping 
items belonging to the WSCC library or 
items placed in the WSCC library for 
display. 

7. Abuse, interference, or failure to comply in 
or with WSCC processes, including violation 
of any WSCC policy, rule, or regulation 
published in hard copy or available 
electronically on the WSCC website. 

8. Abuse of the college Student Code of 
Conduct system, including but not limited to: 

(a) Failure to attend meetings scheduled for 
Student Code of Conduct administration 
purposes. 

(b) Falsification, distortion, or 
misrepresentation of information. 

(c) Failure to provide, destroying, or hiding 
information during an investigation of an 
alleged policy violation. 

(d) Attempting to discourage an individual’s 
proper participation in, or use of, the 
college Student Code of Conduct system. 
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(e) Harassment (verbal or physical) and/or 
intimidation of a member of a college 
conduct body prior to, during, and/or 
after a college conduct proceeding. 

(f) Failure to comply with the sanction(s) 
imposed after being found in violation 
of the Student Code of Conduct. 

(g) Influencing or attempting to influence 
another person to commit an abuse of 
the college Student Code of Conduct 
system. 

9. Damage to or littering on WSCC premises 
and/or properties owned or leased by 
WSCC, including, but not limited to: 

(a) Driving motor vehicles on lawn or 
premises without permission. 

(b) Failure to maintain an organization’s 
facilities and/or surrounding property. 

(c) Vandalism - the causing of intentional 
damage to the property of another or 
WSCC. 

10. Disruption or obstruction of teaching, 
research, administration, or other WSCC 
activities or services, including its public 
service functions on or off campus, or of 
other authorized non-WSCC activities when 
the conduct occurs on WSCC premises, 
including, but not limited to: 

(a) Disruptive classroom behavior. 

(b) Obstruction of the free flow of 
pedestrian or vehicular traffic on WSCC 
premises or at WSCC sponsored or 
supervised functions. 

(c) Participating in an on-campus or off-
campus demonstration, riot or activity 
that disrupts the normal operations of 
WSCC and/or infringes on the rights of 
other members of WSCC community. 

(d) Leading or inciting others to disrupt 
scheduled and/or normal activities 
within any campus building or area.

11. Conducting, organizing, or participating in 

any activity involving games of chance or 
gambling except as permitted by law.

12. Inappropriate use of college computing or 
network resources including misuse of WSCC 
computing facilities, systems, equipment, 
network, passwords, accounts or information. 
Students who connect their personal devices 
(laptop computers, tablets, smart phones, 
etc.) to the college network will be held 
responsible for any violation of this Student 
Code of Conduct that originates from that 
device. Examples include but are not limited 
to: 

(a) Use of computing facilities to send 
harassing or abusive messages. 

(b) Use of computing facilities to create, 
view, disseminate, receive, download 
or possess pornographic, obscene, 
copyrighted or other illegal files, 
documents or images. 

(c) Use of computing facilities for any 
commercial use or for personal financial 
gain. 

(d) Use of computing facilities to interfere with 
the work of other community members. 

(e) Unauthorized access to a file or personal 
or group account. 

(f) Use of computing facilities to interfere 
with normal operation of WSCC 
computer systems. 

(g) Anonymous or forged network news 
articles or E-mail messages. 

(h) Disk usage over the allotted limit without 
prior approval. 

(i) Unauthorized transfer of a file. 

(j) Use of another individual’s identification 
and password or sharing of your own 
identification and/or password. 

(k) Making copies of copyrighted computer 
software when no written authority to 
copy the software has been granted. 
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13. WSCC will not tolerate intentional false 
reporting of incidents. It is a violation of the 
Student Code of Conduct to make a false 
report of any policy violation or violation of 
any federal, state, or local law. 

C. Safety

1. Allegation, arrest, or charge of a violation 
of federal, state, or local law.

2. Except as provided in 11.520 of the 
WSCC policy and procedure manual, the 
use, possession, or carrying of firearms 
(including, but not limited to, pistols, rifles, 
shotguns, or ammunition), explosives, other 
weapons (including, but not limited to BB/
pellet guns, cross bows, slingshots, and sharp 
edged instruments, such as hatchets) while on 
college owned or controlled property, or at 
college sponsored or supervised activities, 
except by college and other persons 
specifically authorized by the college. 

3. Threatening or causing physical harm, verbal 
abuse, or other conduct which threatens 
or endangers the health or safety of any 
person, whether done intentionally or by 
failure to exercise reasonable care.

4. Unauthorized Entry or Use of WSCC 
Property, including but not limited to: 

(a) Unauthorized or attempted unauthorized 
entry into any building, office, 
construction site, or other WSCC 
premises or property. 

(b) Unauthorized possession, use, or 
duplication of keys or other methods of 
controlled access such as ID or access 
cards or codes.

5. Having animals on campus except as may 
be required for a class, or for use of as a 
guide or support dog. 

6. Leaving minor children unattended while on 
campus.

7. Intimidation (implied threats) or coercion 
(pressuring another unreasonably until an 
act is not truly voluntary). 

8. Harassment - verbal or physical conduct that 
has the purpose or effect of unreasonably 
interfering with an individual’s work or 
academic performance or creates an 
intimidating, hostile, or offensive working or 
educational environment. 

9. Discriminatory harassment, including speech, 
actions or conduct, which have the intent 
or effect of depriving a member of the 
community of educational or employment 
access, enjoyment, benefits or opportunities. 
Merely offensive or annoying behavior may 
feel like harassment, but to rise to the level 
of a Student Code of Conduct violation, 
harassment must cause a deprivation of 
the civil rights of a member of a protected 
class. Protected classes include sex , race, 
color, religion, age, national origin, ancestry, 
disability, military status, sexual orientation, 
pregnancy status, or as defined by Ohio or 
applicable federal law. 

10. Hazing – behavior that endangers the mental, 
physical, or emotional health of a student as 
a condition for initial or continued affiliation 
with any group regardless of either the lack 
of intent to endanger the 
student or the student’s 
own willingness to 
participate. The 
express or implied 
consent of the 
victim will not be a 
defense. Apathy or 
acquiescence 
in the 
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presence of hazing is also a violation of this 
Student Code of Conduct. 

11. Stalking - repetitive, menacing pursuit, 
following, harassment or interference with 
the peace and/or safety of a member of 
the community, or his/her immediate family.

12. Sexual Misconduct: 

(a) Sexual Harassment – Gender-based 
verbal or physical conduct that has 
the purpose or effect of unreasonably 
interfering with an individual’s work or 
academic performance or creates an 
intimidating, hostile, or offensive working 
or educational environment. Sexual 
harassment includes any situation in 
which there is gender-based misconduct 
that is sufficiently severe, pervasive, 
persistent or objectively offensive that 
it alters the conditions of education or 
employment. Retaliatory conduct is also 
prohibited under this policy. 

(b) Non-Consensual Sexual Contact – Any 
intentional sexual touching, however 
slight, with any body part or object by 
any person upon any person without 
effective consent. 

(c) Non-Consensual Sexual Intercourse – 
Any sexual penetration (anal, oral, or 
vaginal), however slight, with any body 
part or object by any person upon any 
person without effective consent. 

(d) Sexual Exploitation – taking non-
consensual, unjust or abusive sexual 
advantage of another. Examples include, 
but are not limited to, prostituting 
another student, non-consensual video 
or audio-taping of sexual activity, 
going beyond the boundaries of consent 
(such as knowingly allowing another 
to surreptitiously watch otherwise 
consensual sexual activity, engaging in 
non-consensual voyeurism, and knowingly 
transmitting or exposing another person 
to a sexually transmitted infection (STI) 

without the knowledge of the person. 

13. Intentionally or recklessly causing a fire 
which causes or could cause damage to 
WSCC or personal property, or which 

causes or could cause injury to any member 
of the community. 

14. Failure to follow fire safety procedures: 

(a) Failure to exit a building when the fire 
alarm sounds. 

(b) Misusing, damaging or tampering with 
fire safety equipment. 

(c) Intentionally or recklessly obstructing a 
fire exit in any WSCC building. 

15. Failure to comply with the directions of 
WSCC officials, including campus security, 
acting in the performance of their duties 
and/or failure to identify oneself to these 
persons when requested to do so. 

16. Use, possession, or distribution of an 
alcoholic beverage or alcoholic beverages. 

17. Use, possession, or distribution of a narcotic, 
inhalant or other controlled substances, 
as well as drug paraphernalia, except as 
expressly permitted by law. 

18. Abuse or misuse of prescriptions or over-the-
counter medications. 
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Revision
The Student Code of Conduct shall be reviewed 
periodically under the direction of the Chief 
Enrollment and Student Success Officer or designee. 

Definitions 
The following definitions apply to this Student Code 
of Conduct.

1. The terms “WSCC,” “College,” or “college” may 
be used interchangeably and means Washington 
State Community College. 

2. The term “student,” for the express purposes 
of the Student Code of Conduct, includes: all 
persons taking courses at or through WSCC, 
persons who withdraw after allegedly violating 
the Student Code of Conduct, persons who are 
not officially enrolled for a particular term 
but who have a continuing relationship with 
WSCC, persons who have been notified of their 
acceptance for admission, and persons who have 
applied for admission to the college but have not 
yet been notified of acceptance. 

3. For purposes of this policy, the term “faculty 

member” means any person hired by WSCC to 
conduct classroom or teaching activities, or who is 
otherwise considered by WSCC to be a member 
of its faculty. 

4. The term “WSCC official” includes any person 
employed by WSCC, performing assigned 
administrative, academic or professional 
responsibilities. 

5. The terms “member of WSCC community” or 
“WSCC community” or “community” may be 
used interchangeably and include any person 
(or persons collectively) who is a student, faculty 
member, administrator, staff member, and any 
other person employed by WSCC. A person’s 
status in a particular situation will be determined 
by the Chief Enrollment and Student Success 
Officer or designee. 

6. The term “WSCC premises” includes all land, 
buildings, facilities, and other property in 
the possession of or owned, used, leased or 
controlled by WSCC including adjacent streets 
and sidewalks. 

7. The term “WSCC property” includes vehicles, 
equipment, furniture, identification badges, 
parking passes and other similar items owned, 
used or controlled by WSCC. 

8. The term “student organization” means any 
number of persons who have complied with the 
formal requirements for WSCC registration.

9. The term “hearing board” means the Student 
Conduct Committee. 

10. The terms “conduct officer” or “hearing officer” 
means a WSCC official authorized on an ongoing 
or case-by-case basis by the Chief Enrollment 
and Student Success Officer or designee to 
make determinations including but not limited 
to, the hearing procedures, whether a student’s 
behavior violates the Student Code of Conduct, 
the conduct’s impact upon the WSCC community, 
recommendations for responsibility by the 
student, and recommendations for sanctions. 

11. The term “will” is used in the imperative sense. 

12. The term “may” is used in the permissive sense. 
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13. The term “policy” means the written regulations 
of WSCC found in, but not limited to, the student 
handbook, college catalog, and the enacted 
college policies and procedures.

14. The term “preponderance of evidence” means 
information that would lead a reasonable person 
to conclude that it is more likely than not that a 
student’s behavior occurred and/or violated the 
Student Code of Conduct. 

15. For purposes of this Student Code of Conduct, 
the term “advisor” refers to the individual who 
assists a student or student organization with 
hearing preparation and process. An adviser 
may be any member of the WSCC community. 

16. The term “interim action” means temporary 
exclusion from WSCC premises and/or WSCC 
events and/or other sponsored activities imposed 
by the Chief Enrollment and Student Success 
Officer or designee. 

17. The term “effective consent” as applicable 
to sexual misconduct means words or actions 
that show a voluntary agreement to engage in 
mutually agreed-upon sexual activity.

Glossary of College Terms
Accreditation: an endorsement given to educational 
institutions or academic degree programs by an 
organization that reviews qualifications

Associate degree: a two-year degree from a 
community college

Audit: to attend a class without receiving credit for 
the class

Bachelor’s degree: a four-year degree from a 
college, university, or professional school

Course numbers: numbers assigned to specific classes

Credit hour: credit given for attending one lecture 
hour of class each week for 15 weeks (semester) 
equivalent. Most college classes are three credit 
hours, meaning their total meeting time for a week is 
three hours.

Degree plan or audit sheet: a specific list of required 
courses and electives to be completed for a degree

Doctoral degree: the most advanced degree that 
can be earned

Fees: course-related costs to attend college

Full time: twelve or 
more credit hours 
per semester for 
undergraduate 
students

GPA: grade point 
average; the average 
of your class grades, 
generally based on a 
4.0 scale

Grants: financial assistance that does not require 
repayment

Loans: financial assistance that must be repaid

Major: a student’s concentrated field of study

Master’s degree: a graduate degree that usually 
requires two or more years of study beyond a 
bachelor’s degree

Non-resident: any resident who lives out of state or 
does not meet specific state residency requirements

Online courses: classes held on the Internet instead 
of in a traditional classroom

Prerequisite: a course that must be taken prior to 
enrollment in another course

Private college/university: a non-state assisted 
college or university that relies on private funding, 
tuition, and fees

Public college/university: a state assisted college or 
university

Registration: enrollment in classes

Rolling admissions: policy in which a school sends 
out acceptance letters to students as they are 
accepted

Scholarships: financial assistance based on merit; do 
not require repayment

Tuition: costs for courses, not including certain fees

Work-study program: a federal financial aid 
program that allows students to work on campus
*Source: University of North Texas
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