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Gary Williams 
Executive Director, Foundation & Grants
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Jason Dixon 
Chief Information Officer

Jeff Farley, M.A. 
Executive Director of Human Resources  

& Organization Development

Mark Nutter, Ph.D. 
Interim Dean of Arts & Sciences

Brenda Kornmiller, M.A. 
Dean of Business, Engineering, Industrial Technologies & 

Workforce Development

Dixie Vaughan, Ph.D. 
Dean of Health Sciences

Washington State Community College responds to the education and workforce needs of our  
community by providing dynamic and affordable associate degree and certificate  

programs in an atmosphere that promotes student success.

Our vision is to inspire individual excellence and success.

In creating an environment of trust and respect for faculty, staff, and students, the WSCC community strives to live by a set of 
values to be practiced each day and in each encounter.

• Respect – To acknowledge the humanity of all individuals through compassionate action.

• Ethics – To demonstrate honesty, integrity, responsibility, and accountability.

• Inspiration – To provide an atmosphere that encourages our campus community to develop, grow, and succeed as lifelong 
learners.

• Inclusion – To provide an atmosphere that fosters respect and acknowledges, explores, and embraces the diversity and 
uniqueness of all regional and global cultures.

• Success – To enable all students, faculty, and staff to be successful academically, personally, and professionally.

• Excellence – To reach our maximum potential as a community college through continuous improvement, institutional growth, 
excellence in teaching, and community engagement.

• Teamwork – To foster a culture of collaboration within the campus community that supports our mission, our students, our 
employees, and the surrounding area.

• Stewardship – To be responsible stewards of college resources: human, fiscal, natural, physical, and virtual.

Washington State Community College embraces human diversity and 
is committed to equal employment opportunities, affirmative action, 
and eliminating discrimination. Discrimination against any individual 
based upon protected status, which is defined as age, color, disability, 
gender identity or expression, national origin, race, religion, sex, sexual 
orientation, or veteran status, is prohibited. Equal access to employment 
opportunities, admission, educational programs, and all other university 
activities is extended to all persons.
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Board of Trustees 2014-2015
Larry E. Holdren 

Chair

Randall T. Barengo
Vice-Chair

Holly A. Dexter

R. John Lehman

Daniel L. Pennock

David B. Tenney

Larry J. Unroe

David E. Vandenberg

Susan L. Vessels

Washington State Community College (WSCC) is 
committed to enriching the lives of students, families 
and the community through education, workforce 
development, cultural enrichment, and community 
service.

The campus is located just minutes 
from downtown Marietta and is 
known for its attractive campus and 
stunning grounds nestled within 
180 acres of rolling, wooded hills. 
The campus offers three academic 
buildings, a library, and a child 
development center. 

Classes are taught in a variety of 
formats to provide flexibility for students’ 
schedules and learning styles: traditional 
delivery, online, blended, day, and evening. A state-
of-the-art distance learning facility enables the college 
to broadcast Washington State courses to students 
at the Morgan Learning Center in McConnelsville. 
A variety of traditionally delivered classes are also 
available at that site.

Whether you choose an associate degree program 
or a certificate, coursework at WSCC can lead 
directly to employment or to transfer to a bachelors 
degree program. 

Students can pursue careers in health sciences 
including nursing, medical laboratory technology, 
radiologic technology, physical therapist assistant, 
respiratory therapy, and massage therapy. 

Those interested in industrial and engineering 
technologies can choose among mechanical 
engineering technology, industrial technology, 
electrical engineering technology, and automotive 
technology.

A wide range of business technology programs 
are available for those who wish to pursue careers 

in accounting, business management, 
information technology, digital 

technology, and office administrative 
services. 

Clinical experiences, internships 
and co-ops are also often a part of 
the well-rounded education students 
receive at WSCC.

Fall 2012 marked the first semester 
at WSCC and along with that change 

came some new program offerings. 
Students were able to enroll in two totally 

online degree programs, Chemical Operator and 
Liberal Arts Transfer. 

Additionally, students can be part of the newest 
degree program, the Associate of Applied Science in 
Geoscience, a program provides an opportunity for 
direct employment as a Global Information System 
(GIS) technician or transfer to a baccalaureate 
program in geology or geography.

Washington State Community College also hosts 
the Adult Basic Literacy and Education (ABLE) 
program to enable students to attain their GED or 
brush up on their basic skills. The college works 
closely with ABLE to transition students into college 
classes once the ABLE program is completed.

Washington State Community College faculty 
and staff take pride in providing an encouraging, 
student-centered learning environment that challenges 
students to do their best work while supporting their 
overall success. 
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Admission Procedure

WSCC is Open Enrollment

Washington State Community College is an 
open enrollment institution. Open enrollment means 
that general admission to the college is open to 
all high school graduates, persons who have 
successfully completed the G.E.D. exam or persons 
beyond compulsory school age who can benefit 
from the programs offered by the college.*

Prospective students who wish to visit the 
college or who have questions about offered 
programs and services should contact Admissions 
at 740.568.1900 (admissions@wscc.edu) to 
schedule an appointment.

*Admission to the college does not ensure admittance to a 
particular course or program. Some health programs have 
additional selective admissions policies and entrance criteria 
which are described separately in the academic catalog. In 
additiion, some students may be requested to enroll in special 
course to eliminate deficiencies in academic preparation.

The following steps apply to all students for regular 
admission to an associate degree program (special 
programs may have slightly different procedures):

1. Complete and submit an application for 
admission. The application can be completed 
online at www.wscc.edu or may be completed 
on a printed form available from the Admissions 
Office and returned to the Admissions Office.

The following classifications that best describe the 
applicant’s college plans:

Degree seeking: a student who is pursuing an 
associate’s degree on a full- or part-time basis through 
day or evening classes.

Undeclared: a student who is attending classes on a 
full- or part-time basis through day or evening classes 
and who has not decided on a major field of study or 
who does not intend to seek a degree. Non-degree 
seeking students do not qualify for financial aid.

Full-Time: a student who is enrolled for 12 or more 
credit hours during a semester.

Part-Time: a student who is enrolled for 11 or fewer 
credit hours during a semester.

Transient: a student who is currently enrolled at 
another college or university and wishes to earn credits 
for transfer to that institution.

Transfer: a current or previous student at another 
institution of higher education who wishes to transfer 
credit to Washington State Community College.

Upon completion and submission of the application 
for admission, a formal letter of acceptance will be sent 
to the student.

2. Complete your FAFSA. The Free Application 
for Federal Student Aid can be filled out online 
at www.fafsa.ed.gov. Without this form your 
financial aid cannot be processed.

3. Contact the College’s Student Services Office to 
schedule an appointment for on-campus advising 
and assessment. 

Assessments are administered to aid the student in 
class selection for communication skills and mathematics. 
These tests are for advising purposes and are not 
requirements for admission to the College. Admission to 
selected programs within the College, however, may be 
based on assessment scores.

Academic placement tests for some other subjects 
also are administered by faculty. These tests are given to 
assure that the student begins at a level commensurate 
with his or her current level of knowledge and skill.

4. Provide the admissions office with an official 
copy of high school transcript of grades, and/
or a copy of G.E.D. results. These will be used 
for advising purposes. Some academic programs 
require a high school transcript.

5. Provide official transcripts of any previous 
college work completed to the Record’s Office for 
evaluation. This is required before any previous 
work can be applied to completing a WSCC 
program. 
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Visit Washington State Community College

A visit to WSCC is the perfect way to acquaint 
yourself with what the campus has to offer.

Experience the comfortable atmosphere, the 
friendly staff and the opportunity for a quality 
education.

The admissions staff will work with you to 
schedule a visit to campus. If there are specific 
programs you’d like to learn more about, tours can 
be arranged of labs, classrooms and study areas.

You can meet faculty members and have your 
questions answered on everything from financial 
aid to student life.

Call the Admissions Office at 740.568.1900 to 
schedule your visit.

Directions to Campus

A map and detailed directions to the Washington 
State Community College campus can be found online at

www.wscc.edu/about/directions.html

When do I apply?
Although the College follows an open admissions 

policy, which means you can apply to the College 
at any time throughout the year, certain academic 
programs are limited in enrollment and have specific 
deadlines. Therefore, prospective students are 
encouraged to review all admission requirements and 
apply early for acceptance. 

It is especially important for students who need 
financial assistance to apply early and complete all 
financial aid forms.

Special Admissions
Programs

In order to be admitted to the college under a special 
admissions program, if ineligible for the Early Enrollment 
Program or Postsecondary Enrollment Option program, 
the student must have attained the age of 16 or older at 
the time of matriculation to the College.

Recognizing that some individuals may benefit from 
the college experience without meeting the criteria for 
general or special admissions, the admissions committee 
will review requests for t exceptions. Anyone who 
wishes to be considered under this policy should contact 
the Vice President of Enrollment & Student Success.

Early College 
Admissions

The Early College programs at WSCC are designed 
to assist high school student who are Ohio residents in 
career exploration and earn college credits towards high 
school diploma by allowing them to complete college 
classes while still in high school.  There are two programs 
specific to high school students: College Credit Plus 
(CCP) and the Early Enrollment Program (EEP).

College Credit Plus (formerly known as 
Post-Secondary Enrollment Options - PSEO)

College Credit Plus will replace Ohio’s Post-
Secondary Enrollment Options program (PSEO) during 
the 2015-16 academic year.  The Ohio Revised 
Code 3365 which governs PSEO will stay in effect 
during the 2014-15 academic year.

A. In order to comply with the Post-Secondary 
Enrollment Options (PSEO) programs as enacted by 
the Ohio general assembly, the college will follow 
these procedures:

B. A. The PSEO process must be initiated at 
the high school level. High school counselors are 
responsible for notifying and advising students and 
parents of the advantages and disadvantages of 
participation in the program prior to the student 
applying for admission to the college.

C. B. In order to enroll at the college via the PSEO 
Option, a student must possess a cumulative 3.0 high 
school grade point average in the same subject area 
of any desired college courses (Examples: English, 
Math, etc). Additionally, when taking courses at 
college with no direct correlation in subject area to 
courses completed at the high school level, the student 
must possess a cumulative 2.5 high school grade 

Post-Secondary Enrollment Options
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point average. Students who become eligible based 
upon their grade point averages at the end of the 
high school academic year may also enroll in college 
courses based upon the same grade point average 
eligibility criteria.

D. C. All students who wish to participate in this 
program will be required to attend (1) an initial PSEO 
information session in the spring prior to enrolling 
at Washington State for that fall semester and (2) 
a PSEO orientation session at the start of the fall 
semester. This session will provide an opportunity to 
learn more about the college. Parents are encouraged 
to attend these sessions.

E. D. All students will be required to take the asset 
COMPASS placement tests in English, mathematics, 
and reading. The results of these tests are to be 
used in advising the students during registration. No 
student enrolled under PSEO will be permitted to take 
developmental education courses. In addition, all 
course prerequisites must be met.

F. E. All students will be assigned an advisor in 
the Student Services department. The advisor will 
serve as the academic advisor for these students and 
act as a liaison with both high school and college 
personnel to assist the student in being a successful 
participant in this program. 

G. F. Students enrolled in the program will be 
subject to the same policies and procedures, including 
academic standards, as are regular college students.

Early Enrollment Program (EEP)

A. The Early Enrollment Program at Washington 
State Community College is designed to assist high 
school students who are Ohio residents in career 
exploration, college prerequisite or general education 
courses by allowing them to complete college classes 
while still in high school.  Students interested in this 
option should contact the Student Services Office to 
be advised of application requirements. The following 
conditions must be observed:

B. A. Any student participating in EEP may do so if 
they are not currently enrolled in any dual enrollment or 
Post-Secondary Enrollment Option courses. 

C. B. Rising sophomore students may enroll 
in one course per semester, with approval of the 
Student Services Advising Office. Rising junior and 
senior students may enroll in two courses per semester 
beginning the summer after sophomore year. 

D. C. A senior may enroll in one class the summer 
following high school graduation if the student has 
completed a minimum of nine (9) Washington State 
Community College transcripted semester credits.

E. D. High school students may register for an 
EEP class no earlier than 10 business days prior to the 
start of each term. Students paying tuition will be given 
priority in the event that there are student’s waitlisted 
for the class. EEP students will be required to pay the 
registration fee for each term, purchase their own books 
and pay any applicable fees, including lab and security 
and technology fees. Students may enroll in courses 
offered during the day, evening or online upon space 
availability.

F. E. Participants must meet Ohio residency 
requirements.

G. F. Students planning to enroll in English or math 
courses, as well as courses that require completion of 
an English or Math pre-requisite course, must take the 
Compass placement test or submit current official ACT 
scores. 

H. G. A student may enroll in any course offered 
at Washington State Community College except courses 
taught through a third party contract. The list of these 
ineligible courses is held by the VP of Enrollment and 
Student Success.

PSEO, cont.
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Enrollment  
Alternatives

In order to encourage life-long learning and staying 
up-to-date in their field, all tuition and fees, except 
laboratory fees, will be waived for WSCC graduates 
who desire to audit any class they have successfully 
completed while attending in pursuit of an associate’s 
degree. Students paying tuition will be given priority 
in the event there are too many people registered for 
a class. Textbooks and all other supplies or materials 
required for the class shall be purchased by the 
alumnus. No additional credit or grades for transcript 
purposes will be accumulated by the graduate while 
attending classes under this provision.

International Students

Alumni Audit Privileges

Washington State Community College is not 
authorized to issue student visas and accept international 
students on a full-time basis. If an international student 
who is issued a student visa from another college is in 
good standing and has the permission of the college, 
he or she may be permitted to enroll at WSCC on a 
part-time basis.

Senior Citizens

In order to encourage and promote life-long learning 
experiences for older citizens, WSCC offers a Senior 
Citizens tuition waiver for Ohio residents 60 years of 
age or older who are interested in taking a course for 
enrichment purposes.  Details on this tuition waiver are 
held in Student Services.  

Transfer Applicants

Students who wish to transfer credits earned at 
another institution of higher education to a degree 
program at WSCC should submit official transcripts for 
evaluation. 

A prospective student must complete an application 
for admission before their transcript can be evaluated.

Transfer credit is posted to the academic record after the 
student has matriculated. Grades of at least C quality must 
be earned in any course to permit acceptance of credit, 
except as noted under the Ohio Articulation and Transfer 
Policy. Washington State Community College subscribes 
to the Ohio Articulation and Transfer Policy as it applies 
to courses transferred from other Ohio state colleges and 
universities and certain private colleges which participate 
in the policy. 

Students on academic probation from other colleges or 
universities will be admitted to WSCC on probation and 
may be subject to course-load limitations.

Students who are currently enrolled at another college 
or university and wish to earn credits to transfer to that 
institution may enroll at WSCC as transient students. If 
a student desires to enroll in a course with prerequisites, 
the student must satisfy this prerequisite through a 
placement test or prior college credit.

WSCC students who wish to apply credit earned at 
another college toward a degree at WSCC must obtain 
approval from their advisors and from the appropriate 
academic dean prior to registering at another college as 
a transient student. 

Transient Students

1. Foreign transcripts will be reviewed and 
considered for transfer of credit under the 
following conditions:

A. An official transcript from the sending 
institution in the native language must be 
received and bear the seal of the registrar.

B. The student is responsible for any and all 
fees involved in translating and documenting 
the foreign transcript and for the subsequent 
evaluation of WSCC credit. List of approved 
centers for evaluation may be obtained from 
the registrar.

C. The student may choose to have the 
entire transcript, or only selected courses, 
evaluated.

Foreign Transcripts

continued, next page.
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D. Transcribing and evaluation of the transcript 
may take up to one month. Students should 
be aware of deadlines for entrance into 
specific programs at WSCC. Students 
possessing foreign transcripts may wish to 
explore other alternatives for receiving credit, 
such as: CLEP (College Level Examination 
Program); AP (Advanced Placement); or 
proficiency testing.

Washington State Community College participates in the 
nationally recognized College Level Examination Program 
(CLEP), offered by the College Entrance Examination 
Board, a testing program which permits students to earn 
college credits by demonstrating knowledge equal to a 
particular college-level course.

Credit Alternatives
College Level Examination Program

The faculty of the College offer proficiency credit 
by examination for some courses. Through testing, 
students may demonstrate proficiency in a course 
and receive appropriate credit. Specific information 
about proficiency credit can be obtained through the 
academic divisions of the College.

There are a number of procedures that should be 
followed when seeking proficiency credit.

1. The student must show evidence of successful 
completion of all prerequisites to the course 
for which the proficiency examination is being 
requested.

2. Proficiency examinations are conducted during 
the first five days of any academic term. An 
“Application for Proficiency,” the proficiency 
fee according to the schedule of fees, and the 
examination must be completed and results 
submitted to the records office by the end of the 
fifth day in the academic term.

3. A proficiency examination can be administered 
only by departmental faculty specifically 
responsible for the course subject area requested 
for proficiency.

4. Failed proficiency exams may not be repeated.

Proficiency Testing

Assessment of Credit for Life/Work
Experience

5. A student may not request a proficiency 
examination for any course in which they have 
received an F or from which he or she has 
withdrawn.

6. A student who has taken a lower numbered 
course in a sequential series of courses will not 
be permitted to take a proficiency examination in 
a higher numbered course in that same series of 
courses.

7. A student who has received credit for a higher 
numbered course in a sequential series of courses 
will not be permitted to take a proficiency 
examination in a lower numbered course in that 
same series.

To apply for proficiency examination, the following 
procedures need to be followed.

1. Request proficiency examination from the 
academic department.

2. Obtain the Application for Proficiency form from 
the Records Office, fill out the form, and pay all 
fees.

3. Present the completed form to the academic 
department and arrange for a testing date. 
A score of 85 percent or more is required for 
successful proficiency. 

Successful proficiency will result in transcript credit for 
the course, and the course will apply toward degree 
requirements. The Records Office will notify the student 
of the results. Students earning proficiency credit should 
be aware that credits earned by means of proficiency 
are seldom transferable to any other institution.

Students can receive credit for prior relevant college-
level learning acquired either through formal schooling 
or some types of occupational experience. Each student 
works with an advisor to define his or her program 
of study, giving careful consideration to high school 
background, test results, interests, talents, attitudes and 
goals. 

Credit may be granted for satisfactory performance 
on examinations; successful completion of military 
courses and experiences; and appropriate work 
experience. The student contacts the Student Services 
Office, then meets with an advisor to determine if the 
life experience evaluation is appropriate to his or her 
educational program.
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The student must submit a portfolio which consists of 
all documentation he or she considers relevant. 

Required are: 

1. A cover letter stating the number of credits 
requested, the areas in which the credit is 
being requested, and names, titles, addresses 
and phone numbers of persons to be consulted 
regarding each experience; 

2. A detailed description of each experience for 
which credit is requested;  

3. A letter from on-site supervisors or employers 
confirming the nature, duration and quality of the 
work; and

4. Students may need to be interviewed for more 
information.

As documentation, the applicant may be asked to:

1. Complete written and/or performance tests; 
up to 40 credit hours may be from outside 
sources such as National Auto Mechanics 
Tests, CLEP Examinations, or College Board 
Advanced Placement tests which can be utilized 
to demonstrate an appropriate level of ability or 
knowledge.

2. Complete in-house tests such as placement and/
or proficiency examinations prepared by faculty 
members at WSCC.

In summary, the primary assessment techniques for life 
experience credit are documents, reports and testimony 
from external sources along with faculty evaluation at 
WSCC.

The committee will decide how many credits will be 
awarded and in what particular areas the credit will be 
granted. The student will be notified of the committee’s 
decision as soon as possible; however, the credit is 
not actually awarded until the student has successfully 
completed a minimum of 12 semester hours at WSCC.

The cost to the student includes any tests from outside 
sources and review of the portfolio material by the 
appropriate faculty and dean.

All documents, reports and the testimony from internal 
and external sources are returned to the student.

The transfer of Life Experience Credit to another 
college is determined by the receiving institution. Each 
college has a policy which determines the transfer  
of credit.

Ohio Resident  
Status

Ohio student residency for state subsidy and tuition 
surcharge purposes is defined as follows:

A. Intent and authority

1. It is the intent of the Ohio Board of Regents in 
promulgating this rule to exclude from treatment 
as residents, as that term is applied here, those 
persons who are present in the state of Ohio 
primarily for the purpose of receiving the benefit 
of a state supported education.

2. This rule is adopted pursuant to Chapter 119 
of the Revised Code, and under the authority 
conferred upon the Ohio Board of Regents by 
section 3333.31 of the Revised Code.

B. Definitions

For purposes of this rule:

1. A “resident of Ohio for all other legal purposes” 
shall mean any person who maintains a twelve-
month place or places of residence in Ohio, 
who is qualified as a resident to vote in Ohio 
and receive state welfare benefits, and who 
may be subjected to tax liability under section 
5747.02 of the Revised Code, provided such 
person has not, within the time prescribed by this 
rule, declared himself or herself to be or allowed 
himself or herself to remain a resident of any other 
state or nation for any of these or other purposes.

2. “Financial support” as used in this rule, shall not 
include grants, scholarships and awards from 
persons or entities which are not related to the 
recipient.

3. An “institution of higher education” as used in 
this rule shall mean any university, community 
college, technical institute or college, general 
and technical college, medical college or private 
medical or dental college which receives a direct 
subsidy from the state of Ohio.
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4. For the purpose of determining residency for 
tuition surcharge purposes at Ohio’s state assisted 
colleges and universities, “domicile” is a person’s 
permanent place of abode; there must exist a 
demonstrated intent to live permanently in Ohio, 
and a legal ability under federal and state law to 
reside permanently in the state. For the purpose of 
this policy, only one domicile may be maintained 
at a given time.

5. “Dependent” shall mean a student who was 
claimed by at least one parent or guardian as 
a dependent on that person’s Internal Revenue 
Service tax filing for the previous year.

6. “Residency Officer” means the person or persons 
at an institution of higher education that has the 
responsibility for determining residency of students 
under this rule.

7. “Community Service Position” shall mean a 
position volunteering or working for:

• VISTA, AmeriCorps, City Year, the Peace 
Corps, or any similar program as determined 
by the Ohio Board of Regents; or

• An elected or appointed public official for a 
period of time not exceeding 24 consecutive 
months.

C. Residency for subsidy and tuition surcharge 
purposes.

The following persons shall be classified as residents 
of the state of Ohio for subsidy and tuition surcharge 
purposes:

1. A dependent student, at least one of whose 
parents or legal guardian has been a resident of 
the state of Ohio for all other legal purposes for 
twelve consecutive months or more immediately 
preceding the enrollment of such student in an 
institution of higher education.

2. A person who has been a resident of Ohio 
for the purpose of this rule for at least twelve 
consecutive months immediately preceding 
his or her enrollment in an institution of higher 
education and who is not receiving, and has not 
directly or indirectly received in the preceding 
twelve consecutive months, financial support from 
persons or entities who are not residents of Ohio 
for all other legal purposes.

3. A dependent child of a parent or legal guardian, 

or the spouse of a person who, as of the first 
day of a term of enrollment, has accepted full-
time, self-sustaining employment and established 
domicile in the state of Ohio for reasons other 
than gaining the benefit of favorable tuition 
rates. Documentation of full-time employment 
and domicile shall include both of the following 
documents: 

• A sworn statement from the employer or the 
employer’s representative on the letterhead of 
the employer or the employer’s representative 
certifying that the parent or spouse of the 
student is employed full-time in Ohio. 

• A copy of the lease under which the parent 
or spouse is the lessee and occupant of 
rented residential property in the state; a 
copy of the closing statement of residential 
real property located in Ohio of which the 
parent or spouse is the owner and occupant; 
or if the parent or spouse is not the lessee or 
owner of the residence in which he or she 
has established domicile, a letter from the 
owner of the residence certifying that the 
parent or spouse resides at the residence.

D. Additional criteria which may be considered in 
determining residency for the purpose may include but 
are not limited to the following:

1. Criteria evidencing residency: 

• If a person is subject to tax liability under 
section 5747.02 of the Revised Code; 

• f a person qualifies to vote in Ohio; 

• If a person is eligible to receive state welfare 
benefits; 

• If a person has an Ohio’s driver’s license 
and/or motor vehicle registration.

2. Criteria evidencing lack of residency

• a. If a person is a resident of or intends to be 
a resident of another state or nation for the 
purpose of tax liability, voting, receipt of the 
welfare benefits, or student loan benefits (if 
the student qualified for that loan program by 
being a resident of the state or nation);

• If a person is a resident or intends to be a 
resident of another state or nation for any 
purpose other than tax liability, voting, or 
receipt of welfare benefits (see paragraph 
D2a of this rule).

3. For the purpose of determining residency for 
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tuition surcharge purposes at Ohio’s state-
assisted colleges and universities, an individual’s 
immigration status will not preclude an individual 
from obtaining resident status if that individual has 
the current legal status to remain permanently in 
the United States.

E. Exceptions to the general rule of residency for 
subsidy and tuition surcharge purposes:

1. A person who is living and is gainfully employed 
on a full-time or part-time and self-sustaining basis 
in Ohio and who is pursuing a part-time program 
of instruction at an institution of higher education 
shall be considered a resident of Ohio for these 
purposes.

2. A person who enters and currently remains upon 
active duty status in the United States military 
service while a resident of Ohio for all other legal 
purposes and his or her dependents shall be 
considered residents of Ohio for these purposes 
as long as Ohio remains the state of such person’s 
domicile.

3. A person on active duty status in the United States 
military service who is stationed and resides 
in Ohio and his or her dependents shall be 
considered residents of Ohio for these purposes.

4. A person who is transferred by his employer 
beyond the territorial limits of the fifty states of the 
United States and the District of Columbia while 
a resident of Ohio for all other legal purposes 
and his or her dependents shall be considered 
residents of Ohio for these purposes as long as 
Ohio remains the state of such person’s domicile 
as long as such person has fulfilled his or her tax 
liability to the state of Ohio for at least the tax 
year preceding enrollment.

5. A person who has been employed as a migrant 
worker in the state of Ohio and his or her 
dependents shall be considered a resident for 
these purposes provided such person has worked 
in Ohio at least four months during each of the 
three years preceding the proposed enrollment.

6. A person who was considered a resident 
under this rule at the time the person started a 
community service position ad defined under this 
rule, and his or her spouse and dependents, shall 
be considered a resident of Ohio while in service 
and upon completion of service in the community 
service position.

7. A person who returns to the state of Ohio due to 

marital hardship, takes or has taken legal steps 
to end a marriage, and re-establishes financial 
dependence upon a parent or legal guardian 
(receives greater than 50 percent of his or her 
support from the parent or legal guardian), 
and his or her dependents shall be considered 
residents of Ohio.

8. A person who is a member of the Ohio National 
Guard and who is domiciled in Oho, and his or 
her spouse and dependents, will be considered 
residents of Ohio while the person is in Ohio 
National Guard service.

9. A person who returns to the state of Ohio and 
was a graduate of an Ohio high school shall be 
considered a resident of Ohio for these purposes.

F. Procedures

1. A dependent person classified as a resident of 
Ohio for these purposes under the provisions of 
paragraph C1 of this rule and who is enrolled in 
an institution of higher education when his or her 
parents or legal guardian revokes their residency 
from the state of Ohio shall continue to be 
considered a resident during continuous full-time 
enrollment and until his or her completion of any 
one academic degree program.

2. In considering residency, removal of the student 
or the student’s parents or legal guardian from 
Ohio shall not, during a period of twelve months 
following such removal, constitute relinquishment 
of Ohio residency status otherwise established 
under paragraph C1 or C2 of this rule.

3. For students who qualify for residency status 
under paragraph C3 of this rule, residency status 
is lost immediately if the employed person upon 
whom resident student status was based accepts 
employment and establishes domicile outside 
Ohio less than twelve months after accepting 
employment and establishing domicile in Ohio.

4. Any person once classified as a nonresident, 
upon the completion of twelve consecutive months 
of residency, must apply to the institution he or she 
attends for reclassification as a resident of Ohio 
for these purposes if such person in fact wants to 
be reclassified as a resident. Should such person 
present clear and convincing proof that no part of 
his or her financial support is or in the preceding 
twelve consecutive months has been provided 
directly or indirectly by person or entities who are 
not residents of Ohio for all other legal purposes, 
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such person shall be reclassified as a resident. 
Evidentiary determinations under this rule shall be 
made by the institution which may require, among 
other things, documentation regarding the sources 
of a student’s actual financial support.

5. Any reclassification of a person who was once 
classified as a nonresident for these purposes 
shall have prospective application only from the 
date of such reclassification.

6. Any institution of higher education charged with 
reporting student enrollment to the Ohio Board of 
Regents for state subsidy purposes and assessing 
the tuition surcharge shall provide individual 
students with a fair and adequate opportunity 
to present proof of his or her Ohio residency 
for purposes of this rule. Such an institution may 
require the submission of affidavits and other 
documentary evidence which it may deem 
necessary to a full and complete determination 
under this rule.

Registration A - Z
Auditing Classes

The Audit ( R ) mark is recorded on the permanent 
record for course-work which, at the student’s own 
option, he or she takes without credit. Courses taken 
on this basis are not included in the computation of the 
cumulative point average and are not applicable to 
graduation requirements.

Cancelled Courses

All courses are subject to a minimum enrollment. The 
College reserves the right to cancel classes which do 
not have the minimum number of enrolled students.

Change of Address

It is the responsibility of the student to keep his or 
her current address and phone number on file in the 
Records Office. This information is required for mailing 
correspondence and other official documents. Address 
changes may be made online using WebAdvisor, or by 
completing the change of name/address/major form 
from the Records Office.

Change of Major

All students requesting a major change must complete 
a change of name/address/major form from the 
Records Office.

Change of Name

All students requesting a name change must complete 
a change of name/address/major form. The Records 
Office will not process name changes received via 
registration, drop/add forms, etc.

In addition to the change of name form, students 
must supply a copy of the legal document verifying the 
change (i.e., marriage certificate, divorce decree, etc.), 
which will be attached to the change of name form and 
filed in the student’s file.

Change of Schedule

Students wishing to change their schedules after 
classes begin are permitted a period of one week to 
make such changes. Following the authorized change 
period, students may still withdraw from classes. (See 
Withdraw procedure.)

How to Register

IN PERSON: You may register in person in the Main Building 
on campus with the Records Office. 

Complete a registration form and give it to an assistant at the 
service window. You can pay your fees at the Business Office 
service window right next to the Records Office, immediately 
after registering.

First-time students must register at the College campus. 
Returning students can register in person on campus or on the 
Web through MyWSCC/WebAdvisor.

• MyWSCC/WEBADVISOR: Each student is issued an ID 
and password to be used in accessing the MyWSCC 
web portal. 

• Go to the MyWSCC page: my.wscc.edu

• Sign-in to MyWSCC and click the WebAdvisor link on 
the left-hand menu.

•  Choose “Register” and follow instructions.

 You also can pay your fees over WebAdvisor by selecting 
“Make a Payment”. 
For assistance, contact the Help Desk.

LOCATION: AS 253 or on the Web
HOURS: Monday though Thursday 8 a.m. to 12 p.m.
and 4 p.m. to 8 p.m. and on Fridays 8 a.m. to 12 p.m.
PHONE: 740.568.1949
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Class Standing

First-year Student: A student with 29 or fewer credit 
hours (including credits transferred from other colleges & 
universities)

Second-year Student: A student with 30 or more credit 
hours (including credits transferred from other colleges & 
universities)

Continuing Education Units (CEUs)

In addition to credit and non-credit courses, there are 
courses of occupational nature which qualify students 
for Continuing Education Units. The purpose of the CEU 
is to give the student a permanent, quantified record 
of courses taken to upgrade occupational knowledge 
and skills. One CEU is awarded for each 10 hours 
of directed study. This nationally-accepted system for 
documenting instruction has resulted from response to 
policies adopted by a number of professions requiring 
regular continuing education.

WSCC offers or is prepared to develop programs that 
meet CEU requirements where appropriate.

Course and Credit Hour Limitations

The course load of a student may not exceed 19 
semester hours of course work in a regular semester 
unless the student’s prescribed curriculum requires more 
than 19 semester hours and the student’s cumulative 
grade point average for previous high school or college 
work, whichever is appropriate, is a B (3.00) or higher.

No student is permitted to carry more than 19 
hours in any semester without written permission of the 
appropriate academic dean.

E-Learning (EL)

An option to traditional on-campus courses, e-learning 
uses a variety of technologies. One of the most common 
forms of e-learning uses the Internet for online classes. 
Because these classes require few or no campus 
meetings and the “classroom” is open whenever and 
wherever there is a computer, they provide a great deal 
of scheduling flexibility to students. Students interact 
with the instructor and other students in the class through 
internet communication. The same registration rules 
apply to EL courses as to other courses.

Non-Credit Courses

The College offers a variety of non-credit courses, 
workshops and seminars designed to meet the 
informational, recreational or vocational needs of 

area residents. The non-credit approach to learning 
makes it possible for students to continue to learn in an 
informal, non-competitive environment where an interest 
in learning is the primary consideration. Admission 
requirements or entrance examinations are not required 
for enrollment in the informal non-credit courses offered 
by the college. Students enrolled in non-credit courses 
are awarded an S for “satisfactory” completion or 
a U for “unsatisfactory” completion of the course. 
A certificate of achievement may be issued by the 
appropriate academic division.

Refunds will be given for non-credit classes if the 
student cancels registration at least three days prior to 
the first meeting of a class. Refunds will not be given for 
non-credit classes after the class begins.

Off-Campus Classes

Each semester, classes are offered off-campus in 
communities within the College’s service district. The 
courses offered and locations are listed in the course 
schedule. Registration for these classes is the same as for 
on-campus classes.

Prerequisites 

Each student is responsible for the completion of 
prerequisites for specific courses. Enrollment in a course 
will not be permitted unless the prerequisites have been 
met successfully. In some circumstances waivers can be 
signed to make up for prerequisite classes.

Transcript Information

Students who wish to have a transcript of their work 
at WSCC sent to another institution or to a prospective 
employer must submit a request in writing to the Records 
Office; requests by fax will be accepted if accompanied 
by a credit/debit card payment. There is a $15 fee per 
transcript. 

Students should allow three working days for 
processing an official transcript. Official transcripts will 
not be issued during finals week for currently enrolled 
students.

Transfer of Credit

• Students may transfer credit from other colleges to 
WSCC upon receipt of an official transcript by 
the College Records Office.

~ Continued on page 16
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New Student Checklist

Apply for admission
Complete admission online at www.wscc.edu or submit a paper application at the admissions office.

Schedule an admissions appointment

Fill out the FAFSA
Complete the form at fafsa.ed.gov

Access MyWSCC
Register with MyWSCC by clicking the “New user” link.

Meet with your advisor and register for classes
Work with your advisor to choose the best classes for you or use the online schedule builder.

Pay fees or assure financial aid is complete
If payment is not made, or financial aid in place, your schedule may be de-activated

Attend New Student Orientation

Get student ID card
Visit the student services desk to obtain your student ID.

Buy your books
All books and supplies are available at the Bookstore.

Complete the COMPASS placement Assessment
Contact Student Services and arrange an appointment
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Academic Calendar
Fall Semester 2014
Fall Semester Classes begin  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . August 18
First 8 weeks begins . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . August 18
Last Day to Register for Courses  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . August 20
Labor Day - Campus Closed . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . September 1
Mid-term exams .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . October 6 - 10
First 8 weeks ends . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . October 10
Second 8 weeks begins  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . October 13
Winter Intersession/Spring Advisement/Registration begins . . . . . . . . . . . . . . . . . . . . . . . . . . November 3
Veteran’s Day Observed - Campus Closed . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . November 11
Last Day to Withdraw from Fall Semester . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . November 26
Thanksgiving Break - Campus Closed.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . November 27 - 28
Final Exam period .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .December 3 - 9
Second 8 weeks ends . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . December 9
Fall Semester ends .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  December 9
Final Grades Due . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .December 15

Online Winter Intersession 2015
Winter Intersession Online Courses Begin .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .December 22
Last Day to Withdraw from Winter Intersession . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . January 5
Winter Intersession Ends . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .January 16
Final Grades Due . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .January 20

Spring Semester 2015
Spring Semester Courses begin.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .January 20
First 8 weeks begins . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .January 20
Last Day to Register for Courses  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .January 22
President’s Day - Campus closed . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . February 16
First 8 weeks ends . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . March 13
Mid-term Exams .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .March 9 - 13
Spring Break  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . March 16 - 20
Second 8 weeks begins  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . March 23
Summer/Fall Advisement/Registration begins .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . April 6
Last Day to withdraw from Spring Semester .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . May 4
Final Exam Period . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . May 11 - 15
Second 8 weeks ends . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . May 15
Spring Semester ends . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . May 15
Spring Graduation.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  May 16
Final Grades Due . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . May 19

Summer Term 2015
Summer Semester courses begin . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . June 1
Last Day to Register for Courses  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . June 3
Mid-term exams .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .June 22-26
Independence Day - Campus Closed . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . July 3
Last Day to Withdraw from Courses  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . July 10
Final Exam period .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . July 20-24
Summer Semester ends.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . July 24
Final Grades due . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . July 27

An up-to-date Academic Calendar can always be found online at www.wscc.edu.
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• College credit can only be transferred to WSCC 
from an institution accredited by a recognized 
regional accrediting commission.

• The grade for transfer credit must be a D or better, 
or equivalent except as noted under the Ohio 
Articulation and Transfer Policy. 

• In order to be applied toward graduation 
requirements, the credit transferred to WSCC 
must be applicable to the program of study being 
taken at WSCC. 

• WSCC subscribes to the Ohio Articulation and 
Transfer Policy as it applies to courses transferred 
from other Ohio state colleges and universities 
and certain private colleges which participate in 
the policy. In general, courses will be transferred 
into the College regardless of how long ago 
they were taken. However, in some subject areas 
which have undergone rapid technological 
changes in recent years, the faculty reserves the 
right to require students to pass a proficiency 
examination or to repeat the course. Students 
should work closely with their faculty advisors on 
matters of course transfer.

~ Continued from page 13 • Students eligible for Veterans Educational Benefits 
cannot receive benefits for any course for which 
they previously received credit. 

• The content of courses transferred must be 
equivalent to the current WSCC course content. 

• Credit for a course which is applicable to 
graduation will not be granted in an amount in 
excess of the current course credit offered by 
WSCC.

Workload: Academics and a Job

Students who are working in addition to their 
academic pursuits should balance their working hours 
with their academic work load. Beginning students 
should not register for more than 15 credit hours if their 
previous academic record indicates unpreparedness. 
Those who work more than 20 hours per week should 
reduce their class load in accordance with their work 
load.

Withdrawing from a Course

A student may withdraw from a course, add a course, 
or withdraw from the College during the first week of 
any semester by completing the drop/add form which 
may be obtained from the Records Office or changes 
may be made online using WebAdvisor.

2014 - 2015 Registration Dates
Fall Semester 2014

Fall Semester begins.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .August 18, 2014
First 8 weeks begins .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .August 18, 2014
Last Day to Register for Courses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .August 20, 2014
First 8 weeks ends.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . October 10, 2014
Second 8 weeks begins . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . October 13, 2014
Winter Intersession/Spring Advisement/Registration begins .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .November 3, 2014
Last Day to withdraw from Fall Semester . . . . . . . . . . . . . . . . . . . . . . . . . . . . November 26, 2014
Second 8 weeks ends . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . December 9, 2014
Fall Semester ends.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . December 9, 2014

Online Winter Intersession 2015
Winter Intersession Online Courses Begin  . . . . . . . . . . . . . . . . . . . . . . . . . . . December 22, 2014
Last Day to withdraw from Winter Intersession . . . . . . . . . . . . . . . . . . . . . . . . . . . January 5, 2015
Winter Intersession Ends.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . January 16, 2015

Spring Semester 2015
Spring Semester begins . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . January 20, 2015
First 8 weeks begins .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . January 20, 2015
Last Day to Register for Courses . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . January 22, 2015
First 8 weeks ends.  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  .  . March 13, 2015
Second 8 weeks begins . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . March 23, 2015
Summer/Fall Advisement/Registration Begins  . . . . . . . . . . . . . . . . . . . . . . . . . . . . April 6, 2015
Last Day to Withdraw from Spring Semester . . . . . . . . . . . . . . . . . . . . . . . . . . . . . May 4, 2015
Second 8 weeks ends . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . May 15, 2015
Spring Semester ends . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . May 15, 2015
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A grade of “W” is entered on the student’s transcript 
after the first week of classes. 

The deadline for withdrawing from a course with the 
grade of “W” will be announced by the Records Office 
each semester.

The procedure to withdraw from a course after the 
first week is:

1. Obtain a drop/add form from the Records Office 
and complete it. (Fee required, see schedule on 
page 18.)

2. Complete withdrawl process online using 
MyWSCC/ Drop Request.

Withdrawing from the College

Any student who wishes to withdraw from the College 
should follow the same procedure as outlined for 
withdrawing from a course. In case of emergency, the 
withdrawal will be executed in absentia upon receipt of 
written notification to the Records Office.

Payment Due Dates 
& Deactivation

Applicable fees are to be paid each semester at the 
Business Office by the dates designated in the course 
schedule. Failure to pay fees by the due date will result 
in having the student’s course schedule deactivated 
unless financial aid or payment arrangements have been 
made to cover the costs. Deactivation of a schedule can 
result in loss of a seat in the class.

Refund of Fees
Students who wish to withdraw from a course must 

complete the academic withdrawal procedure to qualify 
for a refund. 

The following regulations apply to refunds:

1. Full refunds will be given to students who enroll 
in classes that are canceled by the College. 
Refund of fees will be automatic. Students are not 
required to complete the academic withdrawal 
procedure for canceled courses.

2. Refunds of tuition are given to students who 

withdraw for valid reasons. Refunds are given 
at the following rates based on the date that the 
records office receives the withdrawal form.

• During the first (1st) through the sixth (6th) 
calendar days of any term - 100 percent.

• During the seventh (7th) through the fifteenth (15th) 
calendar days of any term - 75 percent.

• During the sixteenth (16th) through the twenty-First 
(21st) calendar days of any term - 50 percent.

• No refunds will be given after the twenty-first 
calendar day of any term.

• Summer, Intersession and Late Start term refund 
periods are shortened and are located on the 
back of the student’s schedule during that term.

3. The registration fee is not subject to refund.

4. Specific federal and/or state requirements take 
precedence over the above refund procedures 
when applicable. Detailed information about 
federal refund policies is outlined in the College’s 
Student Financial Aid Consumer Guide, or is 
available from the Financial Aid Office.

Fee Descriptions
BLENDED COURSE FEE is charged for each blended course taken 

and is payable at the time of registration.

CONNECTIVITY FEE is charged for each online course taken and 
is payable at the time of registration.

DIPLOMA COVER FEE is charged when a student requests a new 
diploma cover.

DIPLOMA REPRINT FEE is charged when a student requests a 
reprint of their diploma.

DROP FEE is charged when a student drops a class, after the 100 
percent refund period.

GRADUATION FEE is paid by students who will be graduating from 
the college and is due in full with the petition for graduation.

LABORATORY/COURSE FEES are required by certain courses to 
cover the cost of consumable materials and equipment maintenance. 
These are payable at the time of registration.

PAYMENT PLAN FEE is charged when a student sets up a payment 
plan and is payable at the time the payment plan is set up.

LATE PAYMENT FEE is charged for late payments made to a 
student’s account.

CAMPUS ACCESS AND SAFETY FEE is charged based on the 
number of credit hours the student has registered for and is payable at 
the time of registration. 

PRACTICUM/CLINICAL FEES are charged for each clinical course 
or practicum taken and is payable at the time of registration.
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PROFICIENCY EXAMINATION FEE is charged for each 
examination taken.

REGISTRATION FEE is charged once each term to process 
registration in any class.

REREGISTRATION FEE is charged to reactivate a student’s schedule 
if it has been deactivated and is payable at the time of reactivation. 
A student’s schedule will be deactivated if he or she has not paid 
their balance in full or made payment arrangements by the payment 
deadline.

RETURNED CHECK FEE is charged if a student writes a check that 
is returned by the bank.

STUDENT ID REPLACEMENT FEE is charged when a student 
requests a replacement ID. The first one is issued at no charge.

STUDENT INSURANCE PROGRAM - A brochure describing this 
program and information about the related fees are available from 
the student services office. The program is optional and available to 
students only upon registration as a full-time student for their first term of 
attendance each academic year.

TECHNOLOGY FEE The purpose of this fee is to maintain, 
implement or improve institutional technology which has a direct 
impact on students.

TRANSCRIPT FEE is charged to issue an official copy of transcript. 
Requests should be made with payment to the records office. 
Unofficial copies may be obtained free online through WebAdvisor.

How to Pay Fees

You can pay fees in person, via WebAdvisor or by 
mail. You can check on how much you owe in fees by 
logging into WebAdvisor or by stopping by the Business 
Office during regular business hours.

IN PERSON: Pay at the Business Office service 
window in the Main Building. Cash, check and major 
credit cards are accepted. Regular office hours are 
7:30 a.m. to 4:30 p.m. Monday through Friday, 
except during summer when the office closes at noon on 
Fridays.

WebAdvisor: Each student is issued an ID and 
password to be used in accessing WebAdvisor. Go to 
the college website, www.wscc.edu.

Click on WebAdvisor and log in.

Choose “Make A Payment” and follow instructions

For assistance visit the Help Desk from the Web site, 
on campus in AS253, or call 740.568.1949. 

Washington State Community College Fees

Washington State Community College reserves the right to change tuition and fees without notice.

* Current as of Summer Quarter 2010

Fee Descriptions, cont.

Tuition and Related Fees

Other Fees

FALL, SPRING, & SUMMER TERM 
$139 per credit hour for residents of Ohio*
$278 per credit hour for out-of-state students*

Payment Plan Fee  $25
Late Payment Fee   $25
Reregistration Fee  $40
Technology Fee (per credit hr.) $3
Returned Check Fee  $35
Practicum/Clinical Fee  $40 (minimum)
Campus Access & Safety Fee
 3-11 Credit Hours $50 (per term)
 12+ Credit Hours $75 (per term)

Workshop and Workforce Development Courses -- Prices may vary.

Registration Fee (per term)  $40
Drop Fee   $25
Graduation Fee   $10
Diploma Reprint Fee  $10
Diploma Cover    $10
Transcript Fee   $15**
Proficiency Fee (per course) $150
Life Experience Portfolio Fee 
 (per course)  $150

Connectivity Fee (per online course) $50
Blended Course Fee  $40
Student ID Replacement Fee $10

BUSINESS OFFICE

STUDENT SERVICES

RECORDS OFFICE

WSCC reserves the right to change tuition and 
fees without notice.
*Current as of Summer Term 2014
** Transcript requests in excess of five at one time 
will be charged $15 each for the first five, and $5 
each in excess of five.
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Financial Aid
The cost of attending WSCC, or any other college, 

involves more than just the cost of tuition—fees, books, 
room, board, personal expenses and transportation are 
included in a total college budget. Even though most 
WSCC students are commuters living at home and 
driving back and forth to classes, these other expenses 
continue throughout your college career.

Financial aid awards are made on the basis of 
an established budget that takes these expenses into 
consideration. Therefore, it is possible, dependent upon 
the extent of a student’s eligibility, to qualify for any 
amount of aid from a few hundred dollars all the way 
up to the entire WSCC budget. Student budgets are 
based upon the dependency and residency status of the 
applicant. You can obtain a copy of the current cost of 
attendance budget from the Office of Financial Aid or 
on our website www.wscc.edu/financial.

There are several programs providing financial aid for 
students. The types and amounts of aid assigned will, 
for the most part, depend upon the extent of the family’s 
and/or the student’s resources. The total amount of aid 
awarded depends upon a calculation of financial need 
after all other resources have been considered, and 
upon the funds available.

Students are encouraged to apply for financial aid 
as early as possible after January 1 of each year. In 
compliance with public law 93-380 as amended 
(Family Educational and Privacy Act of 1974), all 
information received in connection with application for 
financial aid is held in the strictest confidence.

Students and parents needing assistance in the 
financial aid process should call the Financial Aid Office 
at 740.568.1980.

Steps for Financial Aid

Step #1: Complete the FAFSA

In applying for any type of financial aid for college, 
the first step is to complete the FAFSA (Free Application 
for Federal Student Aid). The FAFSA is the way you 
submit your financial information that is used to 
determine total financial need.

The FAFSA form must be completed online, by going 
to www.fafsa.ed.gov. The school code for Washington 
State Community College is “010453.” There is no fee 
for submitting this form.

Step #2: Apply to the College

When you file your FAFSA, designate Washington 
State Community College by using our school code 
to receive your information. In April, all financial aid 
recipients who have completed the FAFSA and have 
been accepted into the College receive a financial aid 
award notification for the upcoming fall term. During all 
other times of the year, financial aid awards are made 
as soon as the appropriate forms are received and 
processed by the Financial Aid Office.

Step #3: Accept your Financial Aid Awards

If you are awarded financial aid, you must accept 
your loans before they can be used. If you are Pell 
Grant eligible, you will not need to do anything further. 
Accepting the award simply requires that you read all 
information provided about the award and accept your 
award through your WebAdvisor account.

If you receive a financial aid award, it may consist 
of more than one resource. Resources include federal 
and institutional aid. Some aid may be in the form of 
grants or scholarships (which do not have to be repaid) 
and some may be available as student loans that must 
be repaid upon leaving school. The Office of Financial 
Aid can help you if you have questions about any of the 
types of aid available.

Step #4 Complete Required Forms for Specific Aid 
Resources

Some of these resources will require that you complete 
additional forms or provide requested documentation. 
Roughly one-third of all students are selected by the 
Department of Education for verification. Scholarships 
often have requirements besides financial need; for 
example, you may be required to be entering a specific 
program of study. Again, if you have questions, the 
Financial Aid Office is here to help you.

Important Reminder!
You are encouraged to apply for financial aid as 

early as possible after January 1 of each year. Campus-
based aid is subject to the availability of funds and other 
aid programs, such as the Pell Grant, have deadlines for 
application (deadlines for this grant is listed on the cover 
of the printed FAFSA). Students and parents needing 
assistance in the financial aid process should call the 
Financial Aid Office at 740.568.1908.
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Financial Aid Sources

There are many forms of financial aid available for 
students at WSCC, such as:

• Federal Pell Grants

• Federal Supplemental Education Opportunity 
Grant

• Scholarships

• Federal work study programs

• Student loans

• Other outside programs

Details on all these sources along with FAQ’s can be 
found on the WSCC financial aid Web site at:

http://www.wscc.edu/financial.html

Satisfactory Academic Progress Standards
Federal regulations require that Washington State 
Community College establish policies to monitor the 
academic progress of students who apply for and /
or receive federal financial aid. These standards are 
designed to ensure that students are making progress 
toward completion of their program of study. The 
Washington State Community College policy applies 
to the following financial aid programs:

• Federal Pell Grant

• Federal Supplemental Education Opportunity Grant

• Federal Work Study Program

• Federal Stafford Loan Program (subsidized and 
unsubsidized)

• Federal Parent PLUS Loan Program

The review of the student’s Satisfactory Academic 
Progress is based on the entire academic record, 
including course work taken under the Post Secondary 
Enrollment Option (PSEO), the Early Enrollment 
Program (EEP), all transfer credits and developmental 
coursework. The federal government requires 
institutions to monitor the academic progress of 
non-recipients, also. Be aware that your academic 
progress during any term in which you do not 
receive financial aid will be a factor in determining 
your eligibility for aid in subsequent terms. Students 
applying for financial aid must be making satisfactory 
academic progress as outlined in this policy prior 
to the initial awarding or certification of financial 
aid. In addition, all transfer credit hours being 
accepted by Washington State Community College 

are included in this evaluation for the purposes of 
calculating the maximum time frame and completion 
rates. Students who have attended other institutions 
of higher education must submit official copies of 
their transcripts to the Washington State Community 
College Records Office for evaluation. Official copies 
are required to review transcripts; unofficial copies 
will not be accepted. Satisfactory Academic Progress 
will be monitored after each term once grades are 
posted. Being eligible to enroll in classes does not 
mean the student is maintaining Satisfactory Academic 
Progress for financial aid. 

Standards of Satisfactory Academic Progress (SAP) 
are measured using the following criteria:

• Cumulative grade point average

• Completion of attempted credit hours

• Maximum time frame (MTF) for completion of 
degree or certificate

It is the responsibility of the student to understand and 
adhere to these standards to receive and continue 
receiving federal student aid at Washington State 
Community College.

1.  Cumulative Grade Point Average Requirement

Cumulative grade point average is based on the total 
completed credit hours at Washington State Community 
College at the time of evaluation. In order to be 
considered to have maintained Satisfactory Academic 
Progress, a student must meet the minimum cumulative 
GPA requirements defined below:

1. Completion of Attempted Credit Hours

66.67% Completion Rate and a Minimum 2.0 GPA.

Students must complete a minimum of 66.67% of their 
attempted credit hours. The completion ratio will be 
monitored by dividing the total number of credit hours 
successfully completed by the total number of credit 
hours attempted. Hours attempted include hours for 
which there are grades of A, B, C, D, F, S, I, K, L, T, N, 
W, U, NG or “forgiven” hours. This review is based on 
the entire enrollment history of the student at Washington 
State Community College and transfer credits from other 
institutions. If the student has passed at least 66.67% 
of the cumulative attempted credit hours, progress is 
satisfactory. If the student has passed less than 66.67% 
of the cumulative attempted credit hours, progress is 
unsatisfactory. We do not round up.
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Successful completion of course work is defined as 
a letter grade/notation of A, B, C, D, K, L, T, N, S 
and are considered satisfactory completion of a course 
for financial aid purposes. Unsuccessful completion of 
course work is defined as a letter grade /notation of F, 
I, P, W, U, NG and are NOT considered satisfactory 
completion of a course for financial aid purposes.

It is the student’s responsibility to notify the Office of 
Financial Aid when an Incomplete Course (I, NG, or 
P) has been completed successfully for reevaluation 
purposes.

2. Maximum Time Frame (MTF) Measurement 
Requirements

Students must complete their academic program 
within 150% of the published length, expressed as 
credit hours, needed to graduate; this is the definition 
of maximum time frame. All classes attempted at 
Washington State Community College and transferred 
in from another institution are included in the MTF 
calculation, as well as proficiency credits and credits 
“forgiven” by the Fresh Start Program. NOTE: Classes 
taken that are not on the published audit sheet of your 
academic major will be counted in SAP. It is very 
important that the student follow the program audit 
sheet. Taking additional classes not on the official 
program audit sheet will cause you to reach MTF faster 
and is unlikely to be appealable. If your SAP review 
makes it clear that you cannot mathematically finish your 
program within your MTF, you will become ineligible for 
federal financial aid at the time of that review.

Financial Aid Cancellation

A student who has failed to meet one or both of 
the standards for GPA and completion will be placed 
on financial aid warning. During the warning period 
students will be eligible for aid but will be required 
to complete cash management and student loan 
default prevention modules through SALT. They will 
also be required to meet with an academic advisor. 
Students who exceed MTF will have their aid eligibility 
terminated. A written notice will be sent to the student 
detailing the cancellation status and explaining the steps 
necessary to have financial aid reinstated or to appeal 
the decision. 

Reinstatement of Eligibility

Once a student has been placed on financial aid 
warning or terminated status, the student can re-establish 
eligibility in one of two ways:

1. For warning period, students will have one 
semester to correct their GPA and/or completion 
deficiency. Students will also need to complete 
8 SALT modules and meet with an academic 
advisor. A student must be successful in all 3 to 
have aid reinstated.

2. Students that have a documentable extenuating 
circumstance (i.e. illness/injury of student, death 
of a close relative) may appeal their financial aid 
cancellation status. If the appeal is approved, a 
student will be placed on probation status until 
meeting all minimum SAP standards. An individual 
academic plan will be developed for the student 
and will be monitored each term to determine 
continued eligibility until the student meets the 
required SAP standards. Failure to follow the 
academic plan will result in cancellation status 
until the student meets all SAP requirements. 
During probation status, a student must 
successfully complete all course work attempted. 
Failure to successfully complete all course work 
attempted while on probation status will result in 
cancellation of all federal financial aid and IS 
NOT APPEALABLE.
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Appeals Process

• STEP ONE: Complete the Satisfactory Academic 
Progress Appeal form and submit it to the Office 
of Financial Aid along with documentation of 
the reasons for failing to comply with the SAP 
standards. The completed paperwork must be 
received by the deadline listed on the appeal 
form for the term in which the student wants the 
aid reinstated. Forms received after the deadline 
will not be processed until the following term.

• STEP TWO: The Satisfactory Academic Progress 
Committee will review your appeal and render a 
decision.

• STEP THREE: The written decision of the 
Committee will be sent by the Office of Financial 
Aid to the student by e-mail within ten business 
days of the committee meeting. The decision 
of the Satisfactory Academic Progress Appeals 
Committee is FINAL.

The deadline to file an appeal is the third Friday of 
the semester in which the student wants to have aid 
reinstated. The committee will meet and review all 
completed appeal packets on Fridays.

Fall Semester 2014  Sept. 5, 2014

Spring Semester 2015  Feb. 6, 2015

Summer 2015   June 19, 2015

A student cannot have more than two approved 
Satisfactory Academic Progress Appeals during their entire 
academic career at Washington State Community College. 

Additional Institutional SAP Policies:

• Program Changes: If a student changes their 
program during their enrollment at WSCC, 
the Office of Financial Aid will calculate the 
MTF according to the new major. Any courses 
previously taken at WSCC or transferred into 
WSCC will be included in the new calculation 
of MTF. Per Federal Regulation, a student cannot 
change their major to avoid the maximum time 
frame standard once the MTF has been reached. 
All credits attempted at WSCC and those 
transferred in from another institution must be 
included in the total number of credits attempted 
at WSCC when determining the denominator 
portion of the credit hour completion ratio. The 
cumulative GPA will include all course taken at 
WSCC - no exclusions!

• All developmental course work is counted towards 
SAP.

• Second Degrees at WSCC: WSCC Office of 
Financial Aid policy states that a student may 
pursue no more than two degrees and receive 
financial aid. Students who earned two degrees 
as PSEO students are exempt from this policy. 
Certificates will not be counted as a degree. All 
credits attempted at WSCC and those transferred 
in from another institution must be included in 
the total number of credits attempted at WSCC 
when determining the denominator portion of 
the credit hour completion ration. The cumulative 
GPA will include ALL courses taken at WSCC - no 
exclusions! Seeking a second degree may cause 
the student to go directly into cancellation status. 

Change of Enrollment Status Within a Term

The financial aid enrollment status of a student will be 
based upon the credit hours the student carries on the 
15th calendar day of the semester. Changes made after 
the 15th calendar day will not result in a recalculation 
of financial aid. 

Please Note: Changes made to enrollment status after 
the 15th day may affect the student’s completion ratio, 
Return of Title IV Funding, and future loan disbursements. 
It is the student’s responsibility to contact the Financial 
Aid Office to determine what affects the change in 
enrollment status will have on these issues. 

Enrollment Status Schedule

• 12+ credit hours or more = Full Time Enrollment

• 9-11 credit hours = ¾ Time Enrollment

• 6-8 credit hours = ½ Time Enrollment

• 1-5 credit hours = Less then ½ Time Enrollment

Constant up-to-date information can be found on the 
WSCC web site: www.wscc.edu
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Return of Federal Title IV Funds
The Student Financial Aid Return of Title IV Funds 

requirements apply when a student receiving federal 
financial aid withdraws, drops out, or otherwise fails 
to complete the period of enrollment for which he or 
she received financial aid. The term “Title IV Funds” 
refers to the following federal financial aid programs: 
unsubsidized and subsidized federal loans, PLUS Loans, 
and Pell Grants. These requirements DO NOT APPLY to 
a student who: withdraws before the first day of classes, 
reduces his or her course load but is still registered in 
at least one class, never attends any of their classes as 
documented by the class instructor.

Federal Calculation of Withdrawal Date 

WSCC is required to determine when the student 
withdrew. The withdrawal date is: The date the 
student began the institution’s withdrawal process by 
completing a withdrawal form and submitting it to the 
Records Office; an unofficial withdrawal (the last known 
attendance at a documented academically related 
activity); or the midpoint of the period of enrollment 
period for a student who leaves without notifying the 
institution. 

NOTE: Failing all courses may constitute an unofficial 
withdrawal if the institution cannot document the student 
attended past the 60% point of the term. 

Federal Return of Title IV Funds Calculation 

A student earns aid based solely on the length of time 
he or she attended. If the student withdraws or stops 
attending classes before the 60% point of the term, a 
portion of the total federal aid the student was eligible 
to receive may need to be repaid immediately. Title IV 
aid and all other aid is viewed as 100% earned after 
the 60% point of the term. Unearned Title IV funds, other 
than Federal Work Study, must be returned. Unearned 
aid is the amount of disbursed Title IV aid that exceeds 
the amount of Title IV aid earned. The responsibility 
to repay the unearned aid is shared by the institution 
and the student. Institutional responsibilities in regard 
to the return of Title IV funds: Provide each student 
with the information given in this policy. Each student 
will receive this information in writing with their award 
letter. Identify students who are affected by this policy 
and complete the Return of Title IV Funds calculation for 
those students. Return any Title IV funds that are due to 
the Title IV programs in the following order within 45 of 
determining the student withdrew: unsubsidized Stafford 
Loan, subsidized Stafford Loan, PLUS Loan and Pell 
Grant.

Student’s responsibilities in regard to the return of 

Title IV funds: Return to the Title IV program any funds 
that were disbursed directly to the student and which 
the student was determined to be ineligible for via the 
Return of Title IV Funds calculation and in the order as 
followed by the Institution stated above. A copy of the 
worksheet used for this calculation can be requested 
from the Office of Financial Aid. If earned aid exceeds 
disbursed aid, additional funds may be disbursed (Late 
Disbursement). Additional disbursements are precluded 
if the amount of earned aid is less than the total Title 
IV aid that was disbursed prior to the institution’s 
determination that the student withdrew. 

An enrollment percentage will be determined by the 
number of days in the term (including weekends) divided 
by the number of days enrolled (including weekends). 
However, scheduled breaks of 5 days or longer would 
be excluded in this calculation. The Title IV Refund 
formula assumes that funds are directly disbursed to the 
student only after all institutional charges have been 
covered, and that Title IV funds are the first resource 
applied to institutional charges. Institutional charges 
consist of the amounts that have been assessed to the 
student’s account prior to the student’s withdraw, not a 
reduced amount that might result from the institutional 
refund policy. The responsibility to repay unearned aid 
is shared by institution and the student in proportion to 
the aid each is assumed to posses. The institution’s share 
is the lesser of: The total amount of unearned aid; or 
Institutional charges multiplied by the percentage of aid 
that was unearned. The student’s share is the difference 
between the total unearned amount and the institution’s 
share. Students return their share of unearned aid 
attributable to a loan under the terms and conditions of 
the promissory note. 

The student will also be billed for any amount due 
to WSCC resulting from the return of Title IV Funds 
that were used to cover institutional charges. Students 
will receive notification of the Return of Title IV Funds 
Calculation and the amounts that are owed by certified 
U.S. mail. The student will have 45 days to set up 
a satisfactory re-payment option with the institution’s 
Business Office and the US Department of Education, 
which ever applies, for the student’s share of the 
unearned aid attributed to a grant after reduction. 

After 45 days have lapsed, the account will be turned 
over to collections to the Ohio Attorney General’s Office 
for an overpayment of Title IV funds. Students who owe 
an overpayment for Title IV funds are INELIGIBLE for 
further disbursements of Title IV federal financial  
aid programs.
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Finding Success at 
WSCC
Academic Advising

The student advising system is designed to assist each 
student on an individual basis. Day students carrying 
more than six credit hours will be assigned an academic 
advisor. All high school students register through Student 
Services. Students enrolled in evening classes should 
contact the Student Services Office for academic 
advising.

Academic advisors help you to: 

• Understand WSCC’s degree requirements 

• Understand transfer requirements 

• Become aware of and interpret academic 
policies as they relate to your situation 

• Develop educational goals as they relate to 
careers 

• Develop short and long-term academic plans 

• Develop course schedule that consider your 
academic background, course prerequisites, and 
educational goals 

• Identify appropriate resource personnel to assist 
you with study skills, career counseling, and 
resolving complaints 

• Learn about transfer opportunities at area colleges

Articulation Agreements
The intent of the Associate of Arts and Associate 

of Science degrees is to provide transfer to four-year 
institutions at the junior level for bachelor’s degree 
completion. To assist students in transfer, articulation 
agreements continue to be developed with nearby 
public and private colleges and universities. The 
articulation agreements clearly indicate which courses 
offered by WSCC will be accepted by the receiving 
institution.

Students completing an Associate of Arts or Associate 
of Science degree will be granted admission at a 
publicly supported college or university in Ohio. 
Selective majors at the colleges may require specific 
coursework and grade point average prior to admission 

to the major. Consult the admissions representative at the 
college you plan to transfer to for additional details.

An increasing number of transfer articulations and 
online degree completion options are available to 
students who have completed the Associate of Applied 
Business and Associate of Applied Science degrees. 
These degree options often require that students take 
additional general education courses to “bridge” 
between the applied degrees and the baccalaureate 
pathway, but they represent an excellent path for 
attaining a bachelor’s degree.

Bookstore
The College Bookstore is your resource for textbooks, 

reference materials, office and school supplies, 
software, greeting cards, gifts, clothing and lab/nursing 
supplies. Bookstore information may be found posted 
on the bulletin board outside the Bookstore entrance. 
You may also visit the bookstore’s website at: http://
bookstore.wscc.edu.

Charges:

Student ID is required to charge to a student account.
Charges are only accepted through the first two weeks 
of each semester.

Regular hours are:

• Monday 7:30 a.m. - 6:00 p.m.

• Tuesday-Thursday 7:30 a.m. - 4:30 p.m.

• Friday 7:30a.m. - 4 p.m.

(Hours may vary during the first week of the semester 
and during periods when classes are not in session).

• Resell: A used book company is on campus 
during finals week to buy used books.

• Returns: The College Bookstore accepts returns 
during the first two weeks of the semester, only. 
A receipt is required to return items. Any shrink-
wrapped item must be in the original shrink 
wrapping in order to be returned. If it has been 
removed it is no longer returnable.

• Textbook rentals: The Bookstore rents numerous 
textbooks each semester. A major credit card is 
required when renting textbooks.
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Career Planning
Students, or potential students, interested in exploring 

career fields and setting career goals should contact 
Student Services to schedule an appointment for career 
advising. Students can create a personal profile of 
interests, abilities and experiences, develop a list of 
colleges, and explore career opportunities, 

Advisors are available to talk to and provide referrals 
when necessary. Various job search skills workshops are 
offered throughout the year.

Child Development Center
The Evergreen Child Development Center serves 
students, employees and the community with quality 
child development services. The Center is licensed to 
serve 64 children, ages six weeks through age five 
years. The building includes four classrooms, an event 
room for indoor play, fenced lighted outdoor play 
areas, kitchen and staff offices.

• The Center is licensed by the State of Ohio.

• The Center is accredited by the National 
Association for the Education of Young Children.

• The Center is a Step Up to Quality Four Star rated 
program.

• The 7,500 square foot building opened in 2003.

• The Center’s hours are 6:45 a.m. to 6:00 p.m. 
Monday through Friday.

• For more information about the Center’s services, 
call 740.568.1920.

Computer Labs
There are two regularly scheduled computer labs 

available on campus, located in the Library and in the 
Center for Student Success on the first floor of the Arts & 
Sciences Center. The library is open M-TH 7:30 a.m. - 
6:00 p.m., F 8:00 a.m. - Noon. The Center for Student 
Success is open from 8:00 a.m. to 7:00 p.m. Monday 
through Thursday and 8:00 a.m.  to 4:30 p.m. on 
Friday throughout fall and spring semesters (summer 
hours will vary). Personnel at the Center for Student 
Success can help with basic technology issues and 
questions with MyWSCC, Microsoft Office, and online 
coursework. In addition, computer labs with special 
software are available throughout the school year at 
limited times. Information about lab openings is posted 
around campus, or you can contact the Business Wing 
at extension 1801 to find out the schedules.

Credit Alternatives
See page 8.

Independent Study
Courses are offered by independent study when 

there is no other feasible method whereby a student 
can register for the course within the regular college 
calendar. See the appropriate academic dean or 
department chair for approval of independent study 
courses and the rules governing them.

Developmental Studies
Computer-assisted, competency-based courses 

in mathematics, writing, and reading are available 
for those students who enter college with the need 
to strengthen their basic skills. Prior to registering, 
students take a placement assessment to determine 
their preparedness for college courses. Based on the 
assessment results and adviser recommendation, students 
enroll in the appropriate developmental studies classes. 

Students in these classes work toward competency 
of the course material through a variety of instructional 
methods: lecture, discussion, tutorials, individualized 
studies, and/or self-pacing. More specific information 
about these courses can be found in the course 
description section of the catalog. 

Developmental studies courses do not provide credit 
for use toward graduation.

Experiential Learning
In order to reinforce classroom learning, WSCC offers 

the following experiential learning opportunities for 
students:

• Practicum. Basic principles acquired in the 
classroom are put into practice through direct 
experience in approved community agencies. The 
practicum experience is coordinated by a faculty 
member and includes enrollment in an on-campus 
seminar.

• Clinicals and Directed Practice. A realistic 
environment for student learning is provided in 
the Health Science programs when students 
apply principles and practice skills learned in the 
classroom to actual medical settings.

• Internship. The internship program integrates 
work experience with academic instruction and is 
accomplished on a regular schedule of work and 
instruction. The work experience must apply to 
the student’s major program in order for credit to 
be awarded. The internship program is open to 
students in all major programs except those fields 



Page ~ 26 ~ Working Smart

Working Smart

Student Handbook 2014 - 2015 Revised 9/17/14

which already incorporate experiential learning 
experiences into the program.

• Service-Learning. Service-Learning integrates 
classroom instruction with community service for 
a non-profit agency. Classes taught using the 
service learning method provide students with the 
opportunity to apply what they are learning in the 
classroom to real life situations and foster civic 
responsibility.

Facilities
The Washington State Community College campus, 

which opened with one “Main Building” in 1991, has 
grown to include seven structures: the Main Building, 
Arts & Sciences Center, Carson K. Miller Library, 
Center for Business and Technology, Evergreen Child 
Development Center, the John Graecen AgriLab and a 
maintenance building. 

The College is situated on approximately 155 of 
wooded land. In 2013 the College created a Master 
Plan for campus growth, with a vision for upgrades to 
facilities, enhancement of indoor and outdoor learning 
and recreation spaces as well as improvements to the 
campus entrances and parking lots. These improvements 
will be pursued as funds become available.

• Arts and Sciences Center: Classrooms in this 
building include physics and chemistry labs, art, 
music and dance labs, education and transfer 
programs and other arts & sciences classes. 
Offices of faculty in the Arts & Sciences academic 
division, and the office of the chief academic 
officer are located here. Harvey Graham 
Auditorium (288 seats), site of many community 
and campus events, is on the second floor of this 
building. The Center for Student Success, offering 
tutoring and other student success programs, is 
on the first floor and an open student computer 
lab and HelpDesk are located in AS253. The 
building opened in 1996; 44,000 square feet. 

• Carson K. Miller Library: Carson K. Miller Library 
houses over 20,000 volumes which include 
reference materials and media as well as a state 
of the art 24 station computer lab.

The Ohio Library and Information Network, 
OhioLINK, is a consortium of 88 Ohio 
college and university libraries and the State 
Library of Ohio, that work together to provide 
Ohio students, faculty and researchers with 
the information they need for teaching and 
research. Serving more than 600,000 students, 
faculty, and staff at 89 institutions, OhioLINK’s 

membership includes 16 public/research 
universities, 23 community/technical colleges, 
49 private colleges and the State Library of 
Ohio. Our students and faculty have the ability 
to electronically request items from the OhioLINK 
central catalog. It also provides a delivery service 
among member institutions to speed the exchange 
of library items.

Together, OhioLINK and its member libraries 
provide access to:

• 49.5 million books and other library 
materials

• Millions of electronic articles
• 17,000 electronic journals
• 140 electronic research databases
• 68,000 e-books
• Thousands of images, videos and sounds
• 35,000 theses and dissertations from 

Ohio students

The library is named in honor of Carson 
K. Miller, president emeritus, who served as 
president of the College from 1985-2002.

• Center for Business and Technology: Three/
four premium technology classrooms, a testing 
center and the offices of the Washington 
State Community College Foundation staff are 
included in this building. Two classrooms are 
fully equipped with computers for interactive 
learning. A third room is equipped with sound 
and projection equipment and changeable 
configuration for meetings and events, as well 
as classes. This room can be divided into two 
separate room with a mobile wall. The building 
contains 7,500 square feet and opened in 
2003. 

• Evergreen Child Development Center: The Child 
Development Center serves students, employees 
and the community with quality child development 
services. The building includes four classrooms 
for infants through children five years of age, 
an event room for indoor play, fenced lighted 
outdoor play areas, kitchen and staff offices. Up 
to 64 children can be accommodated at the 
Center, which is licensed by the State of Ohio. 
The 7,500 square foot building opened in 2003. 
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Center for Student Success

Located just inside the main entrance of the Arts 
and Sciences Center, the Center for Student Success 
provides students with access to resources to help them 
succeed while they are at college.

The Center for Student Success provides:

• Staff advisors who provide one-on-one assistance 
to students

• Tutoring services and academic assistance
• A computer lab and technology support
• Make-up testing and proctoring services
• Career resources
• Transfer resources and support
• Student Disability Services
• Calculator loans (TI-83)

Center for Student Success hours for Fall and Spring 
Semester are 8:00 a.m. to 7:00 p.m. Monday through 
Thursday and 8:00 a.m. to 4:30 p.m. on Friday 
(Summer hours will vary).

You can contact the Center for Student Success at 
740.568.1913.

Tutoring Services

The tutoring program offers individual and group 
tutoring in a variety of courses. To ensure quality 
academic assistance for students, program tutors are 
recruited, trained, and supervised by the academic 
coordinator. Individuals hired by the program must 
meet minimum academic standards, currently a 2.75 
cumulative grade point average, and an A or B in the 
course(s) she or he will tutor. As well as academically 
distinguished students, the program hires instructors, 
WSCC graduates, students from other institutions, and 
people from the community with expertise. 

In addition to providing individual and group tutoring 
services, the tutoring program offers math/science and 
writing labs. These walk-in academic support services 
provide quick access to help in any math or writing 
classes offered at the College. Students having difficulty 
in courses are encouraged to stop by the Center for 
Student Success for information about tutoring and other 
academic support services as early in the semester as 
possible. 

For more information about the tutoring program, math 
or writing labs, visit the web site at:

www.wscc.edu/programs/student-support/tutoring.html

Morgan County Learning Center

Conveniently located in McConnelsville, the Morgan 
County Learning Center provides a wide range of 
services for students located in Morgan County. Each 
term, Washington State Community College holds 
classes at the facility so local students may not have 
to drive to Marietta for all of their classes. Registering 
for these classes is as easy as registering for your 
regular college classes. Simply look for the “Morgan 
Off Campus” classes listed in the schedule. There is 
a computer lab open for the community’s use as well. 
The Morgan County Learning Center is staffed through 
WSCC and can answer any questions about the 
college. The phone number is 740.962.2079 and the 
web site is: www.wscc.edu/morgan.html.

• Main Building: Business, Health, Engineering 
and Industrial Technologies academic offices, 
and classrooms are in this building, as are 
administrative offices, including the President’s 
Office, Records, Business Office, Human 
Resources and Student Services. The Commons 
(or cafeteria) and the Community Room (60 
seats)—two spaces often used for events—are 
in the Main Building. There are 10 computer 
labs and several academic labs in this building, 
as well as the College Bookstore. The building 
contains 108,000 square feet and opened in 
1991.
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Office of Student Disabilities

Student ID
Each student is issued a student ID, which is required 

when accessing several services at the College, 
including library services. There is no charge for the 
student ID card, but replacement cards are subject to a 
$10 replacement fee. Student IDs are available at the 
Student Services Office.

CAS - Course Applicability System
The Course Applicability System (CAS) provides the 

ability to view course equivalencies, academic program 
courses offered and degree audit reporting on the Web. 
It takes Ohio higher education institutions to a new level 
of student services.

Students contemplating transfer may input a list of 
courses they’ve taken, then submit their list to any 
institution in the CAS network for applicability toward 
that institution’s academic programs. CAS provides 
information on courses, course equivalencies and 
program requirements at a CAS institution to anyone 
with Web access.

Students, faculty, and the interested public can easily 
retrieve information on the CAS Web site.

CAS information can be accessed through the 
U.select Web site at www.transfer.org.

TAGS - Transfer Assurance Guides
TAGs (Transfer Assurance Guides) are groups of 

foundational courses that represent a commonly 
accepted pathway to the bachelor’s degree. Courses or 
course sequences identified as being a part of the TAG 
may be offered at any public higher education institution 
in Ohio. 

TAGs include the Ohio Transfer Module – both 
required general education and elective courses, as 
well as additional hours in pre-major and major courses. 
Courses in a TAG are guaranteed to transfer and apply 
directly to the major. In its totality, the TAGs become 
a guaranteed pathway to a baccalurate and a very 
powerful advising tool. There are 39 TAGs in 8 specific 
discipline areas presently involving 3,500 plus matches. 
The TAGs are developed, approved, and monitored by 
Ohio’s public institutions for higher education.

An updated list of TAG courses can be found on the 
WSCC Web site by clicking “Trasnfer” under the 
Admissions Tab.

College Central Network - CCN
The College Central Network (CCN) is a Web site 

tool to assist employers and students in matching up job 
positions with skilled students and alumni. Employers 
can post positions and students and alumni who are 
registered users can post resumes on the site, which 
is available at www.wscc.edu. Registered users of 
the forum can access tools on resume writing and 
interviewing skills.

For more information about CCN, contact Student 
Services.

The Office of Student Disabilities Services, located 
in the Center for Student Success, ensures that 
students with disabilities receive equal acces to all 
educational programs, opportunities, and activities on 
campus by providing academic adjustments, physical 
accommodations, or adaptive technology when 
needed.
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Campus Life
There are many ways that students can get 

involved on the WSCC campus. Homecoming, Wii 
Wednesdays, awareness days, and blood drives 
are just a few examples of on-campus activities. 
Several programs and campus organizations provide 
opportunities for community service projects and other 
activities for students.

Additionally, students may choose to participate in 
a student organization, Student Senate, or the Student 
Ambassador program.

Student Organizations
• Basketball
• Criminal Justice Club
• Drama Club 
• Japanese Media Society
• Medical Laboratory Technology Club
• Military Veterans Club
• Music Club
• Phi Theta Kappa
• Physical Therapist Assistant Club
• Respiratory Therapy Club
• Science Club
• Sportsman Club

Student Senate
The purpose of Student Senate is to provide 

representation and responsible leadership in student life 
and activities. 

Student Senate assists the College in developing and 
implementing non-academic activities for students and is 
the central body through which all student organizations 
are coordinated.

Student Senate is made up of officers elected by the 
student body as well as club representatives. Student 
Senate meets monthly.

Campus Events Calendar
The College calendar of events is posted on the 

College’s Web site www.wscc.edu. Select events are 
listed on the front page and clicking on any of those 
events or the link that says “...more calendar items” will 
take you to the entire calendar. The events and news 
can be sorted by interest by using the drop-down box of 
topics. 

Any College organization or individual can submit 
items for inclusion on the calendar by using the “Submit 
a calendar item” form on the Web site calendar page. 
Fill in the form and be sure to include your name, 
organization and contact information. Only College 
related events and announcements will be added to the 
calendar/news section.

Student Ambassadors
Student Ambassadors are students selected to 

represent WSCC, both on and off campus. They serve 
as College employees and act as liaisons between the 
College and community.

Responsibilities include giving campus tours, assisting 
with campus events, preparing mailings, and making 
phone calls on behalf of the Student Services Office.

To become a student ambassador, a student must 
maintain a 2.75 or above g.p.a., be able to work a 
flexible schedule, demonstrate leadership quailities, 
strong communication skills and responsible decision-
making. There is an application process, including 
submission of references and an interview. For more 
information, contact the Student Services Office.
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Grading System
The quality of course work at WSCC is indicated by 

means of letter grades. Each letter grade, in turn, carries 
“credit points” which are used in computing the student’s 
grade point average.

• A = Superior: 4.00 credit points

• B = Good: 3.00 credit points

• C = Average: 2.00 credit points

• D = Below average: 1.00 credit points

• F = Failure: 0.00 credit points

• I = Incomplete: given if a student, for reasons 
beyond his or her control, is unable to complete 
the work of any course by the end of the 
semester; not computed in average.

The student must complete the requirements of each 
course for which he or she receives an incomplete 
grade within six weeks after the beginning of the 
following semester in which the incomplete grade was 
received. In the absence of a grade at the expiration of 
the six week period, the Records Office will convert the 
incomplete to failure on the student’s permanent record 
card, and the F will be computed in determining the 
cumulative point average.

Any student receiving an “I” (incomplete grade) is 
ineligible for the Dean’s List or President’s List.

• K = Transfer: Credit by transfer. Not computed in 
grade point average

• L = Course credit: Life experience

• N = Course credit: Advanced Placement

• NG = No grade reported

• P = Progress: Indicates that study is still in 
progress; not computed in average. The grade 
P will be awarded at the end of a semester for 
assigned work which may require an extended 
academic period to complete. The P must be 
converted to a standard letter grade within one 
year. If the work is not completed within one year, 
the P is automatically converted to an F.

• R = Audit: recorded on the student’s permanent 
record for course work which, at his or her own 
option, is taken without credit. Courses taken on 
this basis are not included in the computation of 
the cumulative grade point average and are not 
applicable to graduation requirements. A student 
who chooses to audit a course at registration 
may change to credit status only during the first 
two weeks of classes. A student who declares 
a credit status for a course at registration may 
change to audit status only during the first two 
weeks of classes. Regular tuition and fees are 
paid for auditing a class. Students auditing 
are not required to take exams; however, 
they are expected to comply with attendance 
requirements.

• S = Satisfactory Completion of Course: granted 
for performance equivalent to the grade of C 
or better. Credit is awarded but no grade is 
assigned. Not computed in grade point average.

• U = Unsatisfactory Completion of Course: 
granted for performance equivalent to less than 
a C and no grade is assigned. Not computed in 
grade point average.

• W = Withdrawal: Not computed in average.

• X = Course credit: Credit by examination. Not 
computed in average.

Grade Reports
Grade reports are issued to students at the end of the 

semester online through WebAdvisor. 

Grade Point Average
A student’s grade point average is obtained at the 

conclusion of each semester by dividing the total number 
of quality points earned by the number of credit hours 
attempted, as in the following example:

Credit Hrs.   Grades   Quality
Attempted   Received  Points 
3    A   12.00 
5    B   15.00 
3    B   9.00 
2    C   4.00
--------------------------------------------------------- 
Total 13     40.00 
40.00/13 = 3.08 g.p.a.
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Cumulative Grade Point Average
A student’s cumulative grade point average is 

obtained by dividing the total number of quality points 
earned by the total number of credit hours attempted up 
to that time.

Effects on Grades
Academic Holds

Regular and punctual attendance at all classes is 
required of each student.

The student is responsible for all work missed when 
absent and should make the necessary arrangements 
with the instructor to complete that work. 

Should a student be absent beyond the instructor’s 
minimum attendance requirement, irrespective of the 
reason for absences, the instructor can recommend to 
the appropriate academic dean that the student be 
dismissed from the course.

Three tardy marks or leaving class before class is 
dismissed may be counted as an absence. A student 
is considered tardy if he or she is not present when the 
instructor calls the roll, or takes attendance.

Individuals who are required to attend National 
Guard, Reserve Training, or jury duty while classes 
are in session must submit a copy of the orders or the 
summons to the appropriate academic dean prior to 
departure in order to have the absences excused.

Change of Grade
All grade changes initiated by faculty must be 

approved by the appropriate academic dean. The 
review process must be completed during the first six 
weeks of the semester following the semester in which 
the grade was initially issued. All grades issued by 
WSCC faculty will stand permanently after being posted 
to the transcript for one semester if they have not been 
previously challenged by the student during this six week 
time period.

Change of Major
A change of major does not affect the student's 

academic standing or cumulative grade point average. 
If a student is on probation, he or she will remain on 
probation until the minimum cumulative grade point 
average is achieved.

Developmental Studies Classes

Washington State Community College reserves the 
right to withhold transcripts and deny registration to 
students with outstanding library material, outstanding 
tuition, fee or other fines in the amount of $5 or 
greater. Holds will be removed upon settlement of the 
outstanding account.

Class Attendance

See page 25.

Repeated Courses
A student may repeat a course. Only the most recent 

grade (A, B, C, D, or F) will count for credit or in the 
student's cumulative average. 

Students enrolled in selective health programs must 
abide by their respective program policies regarding the 
repeating of technical courses. 

To take a course more than twice (excluding 
withdraws), a student must secure the recommendation 
of his or her advisor and the approval of the department 
chair or dean responsible for the course.

1. Some courses will be counted in the cumulative 
g.p.a. each time they are taken; the original 
grade is not replaced. Such courses are 
designated in the course descriptions as "May be 
repeated."

2. Students receiving financial aid or veterans 
benefits should check with the Financial Aid 
Office before repeating a course for which credit 
has been earned. Students planning to transfer to 
another college or university should be aware of 
that institution's policies on repeated courses.
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Academic Awards
President’s and Dean’s List

A full-time student carrying a minimum of 12 credit 
hours (excluding any courses below the 1000 level) 
who attains a g.p.a. of 4.0 for a semester’s work will 
be recognized by having his or her name placed on the 
President’s List.

A student who attains a g.p.a. of 3.5 to 3.99 will be 
placed on the Dean’s List.

Students who maintain part-time status (less than 12 
semester hours) during summer, fall, and/or spring 
semesters of an academic year are placed on the 
President’s List or Dean’s List after spring semester by 
achieveing a g.p.a. of 4.0 for the period with 12 or 
more semester hours (excluding those below the 1000 
level).

No student is eligible for these lists who has a grade 
of incomplete (I) or progress (P). A student who is not 
eligible for these awards at the end of spring semester 
cannot become eligible again for these awards at a 
later date.

Fulltime enrollment in any one of the three semesters 
during the academic year disqualifies a student from 
being placed on the Presidents List or Dean’s List under 
the part-time status provision.

Petition for Graduation
The petition for graduation must be submitted within six 

weeks after the beginning of the semester in which the 
student expects to graduate. Petitions are available in the 
Records Office. (See graduation fees in Section 3.)

Check with the Records Office for deadlines to 
petition for graduation.

Future petition deadlines are available from the 
Records Office. Current petition deadlines appear on 
the Web site calendar.

Graduation & Honors

Academic Honors
Associate degree candidates who earn academic 

distinctions will be graduated with the following honors:

Summa Cum Laude - 4.000 GPA

Magna Cum Laude - 3.900 to 3.999 GPA.

Cum Laude - 3.750 to 3.899 GPA

Academic Probation
A student will be placed on academic probation if 

his or her cumulative grade point average (g.p.a.) falls 
below the g.p.a. specified for the amount of credit hours 
attempted.

If the cumulative g.p.a. falls below the required level, 
the student is placed on first academic probation. 
One academic semester is allowed to eliminate the 
probationary status. At the end of one semester on 
probation, the student will be removed from probation if 
his or her cumulative g.p.a. exceeds the level required 
for the credit hours attempted to that point.

A student who is continued on probation may 
be limited to a 12 credit hour load upon the 
recommendation of the appropriate academic dean. 
A student who is allowed to continue on an extended 
probationary period is required to earn 2.0 g.p.a. each 
semester while on probation. 

If a 2.0 g.p.a. is not earned while on probation, the 
student will be dismissed. Once a student has been 
placed on academic probation, he/she will remain 
on academic probation until he/she earns grades for 
the next term (change of grade does not remove this 
academic probation message from his/her transcript). 
A student who is placed on academic probation will be 
notified at the end of each semester.

It is recommended that a student who is placed on 
probation schedule an appointment with his or her 
academic advisor to discuss future course scheduling. 

Academic Dismissal
If the cumulative g.p.a. of a student on probation 

has not improved to the required level, the appropriate 
academic dean will determine whether the probationary 
period may be extended or whether the student is to 
be dismissed. Dismissal from the College for academic 
deficiency will be for a minimum of one academic 
semester, excluding summer.

6-29
30-40
41-50
51-59
60+

sem hrs
sem hrs
sem hrs
sem hrs
sem hrs

1.600
1.700
1.800
1.900
2.000

Required 
Cumulative g.p.a.

Course work attempted
for Credit
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A student may be continued on probation after one 
semester, if his or her semester grade point average is 
2.0 or higher, even though the cumulative grade point 
average remains below the required level.

A student who has attempted 12 or more semester 
credit hours at WSCC and has less than a 1.00 
cumulative grade point average at the end of any 
semester, is placed on probation and is subject to 
academic dismissal. Any full-time student (12 semester 
credit hours or more) who has less than a 1.00 grade 
point average for the semester is placed on probation, 
and is subject to academic dismissal. A student who 
receives a notification of academic dismissal may submit 
an appeal through the process outlined in the Academic 
Appeals Policy.

A student who has been dismissed two times for 
academic deficiency shall not be re-admitted to 
Washington State Community College for a three-year 
period.

A student who has less than a 2.00 GPA will not be 
permitted to be a candidate for an office in any student 
organization on campus.

Academic Forgiveness
A student who recieved “D” or “F” grades for non-

completion may petition the Appeals Committee to have 
his or her previous g.p.a. for one semester ignored. The 
following applies to this Academic Forgiveness Policy:

A. A student cannot request to have some grades 
forgiven and some not.

B. All courses and grades remain on the student’s 
record and are considered part of the student’s legal 
transcript.

C. A student may not use a course that has been 
forgiven as a substitute for another course.

D. A student may not take a proficiency examination 
in a course that has been forgiven.

E. A student may use this policy only once.

F. Any course work taken prior to the date of an 
awarded certificate or degree is not eligible for the 
Academic Forgiveness Policy.

G. Federal financial aid policy does not permit 
credits forgiven through this policy to be excluded in 
satisfactory academic progress calculations.

“Fresh Start”
A student readmitted to WSCC after an absence of 

three or more years may petition the Academic Appeals 
Committee to have his or her previous g.p.a. ignored. 
All the work previously taken is ignored in computing 
the student’s g.p.a. from the time of readmission. The 
following applied to this Fresh Start procedure:

A. A student must make a completely new start. A 
student cannot request to have some grades forgiven 
and not others

B. All courses and grades remain on the student’s 
record and are considered part of the student’s legal 
transcript.

C. A student may not use a course that has been 
forgiven as a substitute for another course.

D. A student may not take a proficiency examiniation 
in a course that has been forgiven.

E. Probations will be ignored, as though the student 
had not been on probation.

F. A student may use this policy only once.

G. Any course work taken prior to the date of an 
awarded certificate or degree is not eligible for the 
Fresh Start Policy.

H. Federal financial aid policy does not permit 
credits forgiven through this policy to be excluded in 
satisfactory academic progress calculations.
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Policies &  
Procedures
Complaint Process

Faculty, staff, and administrators at WSCC are 
dedicated to helping you succeed both personally and 
academically. If you have a complaint about some 
aspect of your experience with the College, we want to 
know about it. 

The College provides a “Student Complaint Form” 
for written complaints. Those forms are available from 
any of the academic division offices or from Student 
Services.

 It is generally best to initiate your complaint by 
attempting to resolve the issue directly with the individual 
or office involved. If you are not satisfied with the 
response you receive at that first level or if you do not 
feel comfortable having a direct conversation with 
the individual involved, you may begin the complaint 
process through the contacts below. Personnel in these 
departments will advise you on the appropriate steps for 
submitting your complaint.

• Complaints about a class, instructor, or grade 
decision: Start with the department chair with 
responsibility for that class. Any of the academic 
offices can direct you to the correct department 
chair. You may need to follow the Academic 
Appeal process.

• Non-Academic Complaints: Student Services 
Office

• Appeal of a Decision made under the College 
Conduct Policy: Vice President of Academic 
Affairs to arrange for a hearing with the Student 
Appeals Committee

• Sexual Harassment: Office of Human Resources

• Disability Services Complaints: Office of Disability 
Services or Office of Human Resources

Please reference the complaint process flowchart on 
pg. 36 for more information.

Academic Appeals Process
Student appeals that are not directly related to 

academic matters may be submitted under the 
institutional grievance procedure or the judicial appeals 
process (see page 39).

The following academic appeals process shall apply 
for any student who elects to appeal an academic 
decision or penalty including final course grade, 
grade penalty, and exclusion from class. Under the 
State articulation and transfer policy, the academic 
appeal policy may also be used by a student to appeal 
the College’s judgment on the application of credits 
transferred from another institution to Washington State 
Community College degree program.

Personnel who participated in the initial decision 
will not participate in review stages except to provide 
information when requested. At all levels of review, 
the rights and sensitivities of a student will be given 
consideration; however, equal recognition will be given 
to the need for individual faculty/staff members to 
contribute to a student’s learning and development using 
a variety of techniques and approaches. 

1. Level I

In an effort to resolve the problem, the student must 
first consult with the faculty or staff member who was 
responsible for the academic decision or penalty. 

2. Level II

In the event the instructor or staff member is absent 
from campus or no longer an employee of the College, 
or after consultation with the faculty/staff member the 
issue is not resolved, the student may file the formal 
appeal of an academic decision or penalty form with 
the appropriate academic dean. This form will be 
supplied by the dean involved the process. (For this 
appeal process, the appropriate academic dean is 
defined as the one who is responsible for the academic 
programs or courses involved in the appeal.) This 
appeal must be in writing and filed within ten working 
days from the last day of final exam period. (For the 
purposes of this policy, “working days” shall be defined 
as any days from Monday through Friday that the 
College is open.) After consultation with the student and 
the instructor or staff member(s) who participated in the 
original decision, the dean must give a written answer 
to the student within ten working days.

~ Continued on page. 36
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If the appropriate academic dean was a participant 
in the original decision under appeal, the second level 
of the appeal process will be administered by a non-
participant academic dean.

3. Level III

If the appeal is not resolved by the appropriate 
academic dean to the satisfaction of the student, the 
student may then request in writing a meeting with 
the student appeals committee. The request must be 
submitted to the registrar within five working days of the 
dean’s decision.

The student appeals committee shall hear the appeal 
submitted by the student. In the appeal, the student may 
present evidence or information on his or her behalf and 
may be accompanied by his or her academic advisor 
or chosen faculty/staff member (or if under age of 18, 
may be accompanied by a legal guardian.) The advisor 
or guardian may consult with but may not speak on 
behalf of the student or otherwise participate directly 
in the proceedings, unless he or she is given specific 
permission to do so by the committee. The chairperson 
of the committee must supply a written answer to 
the student within five working days of the date the 
decision is rendered. The student appeals committee 
shall keep a written summary of the proceedings. The 
written summary and any other materials pertinent to 
the review shall then be forwarded by the committee to 
the Vice President for Academic Affairs. If any member 
of the student appeals committee was a participant 
in the original decision under appeal, he/she shall 
not participate in the deliberations or decision of the 
committee.

4. Level IV

If the student is not satisfied with the disposition of the 
appeal by the student appeals committee, he or she 
may appeal in writing the decision of the committee to 
the president of the College or his or her designee. This 
appeal must be filed within five working days after the 
receipt of written notice of the decision of the committee.

5. The decision of the president of the College or his 
or her designee must be rendered within five working 
days and is final. In the case of an articulation and 
transfer appeal, the student also informed of the right 
to a State appeal process and the address to which 
appeals may be sent.

6. The appeal may be withdrawn by the student at 
any point in these proceedings.

Children on Campus
The College seeks to provide a high quality 

workplace and learning environment. It is the policy of 
the College that children not be present in classrooms 
or work spaces in lieu of other childcare arrangements. 
Even for short periodic visits, children should not be 
left unattended or allowed areas where dangerous 
equipment is operated and/or chemicals are stored 
or used. This does not prevent children from attending 
classes or participating in activities specifically 
scheduled for their benefit.

The Evergreen Child Development Center provides a 
high quality, comprehensive early childhood learning 
environment for children. The Center serves as a 
learning site for adult students in the early childhood 
development technology program and related programs. 
Students, employees and community members may 
make application for childcare on a space  
available basis.

Civil Rights Compliance
The Director of Human Resources serves as the Title 

IX (gender) coordinator. The Disabilities Coordinator 
serves as the Section 504 (disability) coordinator for 
WSCC. The Human Resources Office handles all 
student grievances with regard to Title IX; and the Office 
of Disability Services handles all student grievances 
with regard to Section 504 regulations. Both processes 
incorporate appropriate due process standards and 
provide for prompt resolution of complaints filed on the 
basis of gender and/or disability.

Student Code of Conduct Policy
Preamble 

Washington State Community College (WSCC, 
College, or college) has a high standard of conduct for 
members of its college community, including students. 
Consistent with the educational mission of the College, 
WSCC students are expected to perform all work 
honestly, maintain prescribed academic standards, 
pay all debts to the college, and respect the property 
and rights of others. To ensure the maintenance of 
an environment conducive to the attainment of the 
educational mission of WSCC, the President is 
authorized to establish such rules and regulations as 
are deemed appropriate and necessary for the orderly 
operation of the college. In addition to these rules, the 
behaviors enumerated under Academic, Behavioral, 
and Safety Misconduct may result in penalties up to and 
including expulsion from the college. Should the concern 
involve allegations of violations of students’ civil rights, 
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including but not limited to sexual harassment, sexual 
misconduct, and/or harassment, the matter will be 
referred to the College’s EEO officer for disposition. 

Overview of Conduct Expectations 

The student conduct process at WSCC is not 
intended to punish students. Rather, it exists to protect 
the interests of the College community and to challenge 
those whose behavior is not in accordance with our 
policies. Sanctions are intended to challenge students’ 
moral and ethical decision-making and to help them 
bring their behavior into accord with the expectations 
of the WSCC community. When a student is unable to 
conform his/her behavior to community expectations, 
the student conduct process may determine that he/she 
should no longer share in the privilege of participating 
in the WSCC community. 

Students should be aware that the student conduct 
process is different from criminal and civil court 
proceedings. Procedures and rights in student conduct 
proceedings are conducted with fairness to all, but 
do not include the same protections of due process 
afforded by the courts. Due process, within these 
procedures, assures timely written notice and a hearing 
before an objective decision-maker. 

Students continue to be subject to city, state, and 
federal laws while at WSCC, and allegations, charges 
or violations of those laws may also constitute violations 
of the Student Code of Conduct. In such instances, 
WSCC may proceed with disciplinary action under 
the Student Code of Conduct independently of any 
criminal proceeding involving the same conduct and 
may impose sanctions for violation of the Student Code 
of Conduct even if such criminal proceeding is not yet 
resolved or is resolved in the student’s favor. 

No student will be found in violation of WSCC policy 
without information showing by a preponderance of the 
evidence that a policy violation occurred. In WSCC’s 
sole discretion, sanctions will be proportionate to the 
severity of the violation(s). 

Jurisdiction 

The following explains, among other things, when this 
Student Code of Conduct applies.

1. The Student Code of Conduct at WSCC will 
apply to conduct that occurs on WSCC premises 
or WSCC property, at any location of WSCC 
sponsored activities, and in off-campus buildings 
occupied by students by virtue of their association 

with a group/organization given formal registration 
by WSCC. The Student Code of Conduct may 
also apply off-campus, when the administration 
determines that the off-campus conduct affects 
a substantial interest to WSCC. Including, but 
not limited to, activities such as college teams 
traveling to events off campus; Student Senate and 
recognized clubs/organizations; any student or 
college sponsored group engaging in an event 
or activity off campus; off campus internships, 
community service, and study abroad. A substantial 
WSCC interest is defined to include: 

a. An allegation, arrest, charge or conviction of 
a criminal offense as defined by Ohio law, 
including repeat violations of any local, state or 
federal law.

b. Any situation where the student presents a danger 
or threat to the health or safety of him/herself or 
others. 

c. Any situation that significantly impinges upon 
the rights, property or achievements of self or 
others, or significantly breaches the peace 
and/or causes social disorder. 

d. Any situation that is detrimental to the educational 
interests of WSCC. 

2. Each student will be responsible for his or her 
conduct from the time he or she applies for 
admission until the actual awarding of a degree, 
including the academic year, during breaks and 
between academic terms, before classes begin and 
after classes end, during periods between terms of 
actual enrollment, and including conduct whether or 
not discovered until after a degree is awarded. The 
Student Code of Conduct will apply to a student’s 
conduct even if the student withdraws from school 
while a matter is pending. 

3. The Student Code of Conduct applies to guests of 
community members, whose student hosts may be 
held accountable for the misconduct of their guests. 
Visitors to and guests of WSCC are also protected 
by the Student Code of Conduct, and may initiate 
grievances for violations of the Student Code of 
Conduct committed against them. 

4. Student organizations may be charged with 
violations of the Student Code of Conduct for 
behavior occurring on or off campus. A student 
organization and its officers may be held 
collectively or individually responsible when 
violations of the Student Code of Conduct by those 
associated with the group or organization have 
received the tacit or overt consent or encouragement 
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of the leaders, officers, or spokespersons. While 
student organizations not registered by WSCC 
are exempt from this Student Code of Conduct, 
student members of such organizations may be held 
accountable for their behavior under this Student 
Code of Conduct. When considering allegations 
involving collective responsibility, WSCC may make 
individual findings with respect to the involvement of 
each student.

5.  WSCC will treat an attempt to commit a violation 
listed in the Student Code of Conduct as if the 
attempted conduct had been completed. 

6. WSCC reserves the right to initiate an allegation 
and to initiate conduct proceedings without a formal 
allegation by the victim or witnesses of misconduct. 

7. Behavior conducted online such as harassment 
delivered by e-mail can subject students to 
WSCC conduct action. Blogs, web pages, social 
networking sites and other modes of electronic 
communication are in the public sphere, are not 
private, and can subject a student to allegations 
of misconduct. WSCC does not seek out this 
information, but may take action if and when such 
information is brought to the attention of WSCC 
officials. 

8. Any question of interpretation or application of the 
Student Code of Conduct shall be referred to the 
Chief Enrollment and Student Success Officer or 
designee for final determination. 

Prohibited Behaviors

The following behaviors, conduct, and/or omissions are 
considered prohibited.

A. Academic

1. Acts of dishonesty, including but not limited to, 
the following: 

(a) Cheating or other forms of academic 
dishonesty.

(b) Furnishing false information to a college 
official or faculty member.

(c) Forgery, alternation, or misuse of any 
college document, record, or instrument of 
identification.

(d) Tampering with the election of any college 
recognized student organization. Using open 
textbooks, notes, electronic devices, or other 
assistance during an examination, except 
those that have been authorized by the 
instructor. 

2. Acts of plagiarism, including but not limited to, 
the following: 

(a) Submitting an assignment purporting to be 
the student’s original work which has been 
wholly or partly created by another person. 

(b) Presenting as one’s own the ideas, 
organization, or wording of another person 
without acknowledgment of sources. 

(c) Knowingly permitting one’s own work to be 
submitted by another student as if it were the 
student’s own. 

3. Violating course rules as contained in the course 
syllabus, department policy or procedures as 
contained in the course syllabus, other rules and 
regulations provided to the student, including 
those of off-campus training sites, or other 
information provided to the student. 

B. Behavioral

1. Inappropriate behavior of students enrolled in 
apprenticeships, clinical training, practicum, co-op 
work experiences, internships, field experiences, 
directed practice, and workforce training 
programs. Students must follow the program 
specific handbook which details expectations in 
these settings. Examples of inappropriate behavior 
includes, but is not limited to, the following: 

(a) Jeopardizing the safety and/or welfare of 
self and/or others, including clients, patients, 
customers, and co-workers. 

(b) Failing to abide by policies and procedures 
of the training site, including privacy and 
confidentiality. 

(c) Sexual or other harassment as defined by the 
Student Code of Conduct. 

(d) Behaving unethically. 

(e) Acting illegally or otherwise violating the law. 

2. Knowingly presenting a worthless check or 
forging a money order in payment to WSCC or 
to a member of WSCC community acting in an 
official capacity, or failure to make satisfactory 
arrangement for the settling of a debit or account 
with WSCC. 

3. Lewd or Obscene Conduct: 

(a) Public urination. 

(b) Sexual acts performed in public or on 
college premises. 

(c) Taking pictures of another person in a gym, 
locker room, or restroom without that person’s 
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consent. 

(d) Disrobing or Streaking. 

(e) Possession or distribution of any obscene 
materials.

4. Violations of positions of trust or authority within 
the community. 

5. Misuse or unauthorized use of WSCC or 
organizational names, representations and/or 
images, or other intellectual property. 

6. Taking of and/or damage to property or services 
of others on WSCC premises, including but not 
limited to: 

(a) Knowingly possessing stolen property.

(b) Damaging items rented, leased, or placed 
on college premises at the request of 
WSCC. 

(c) Selling or attempting to sell textbooks unless 
the seller is the owner of the textbook or has 
the permission of the owner to do so. 

(d) Taking, attempting to take, or keeping items 
belonging to the WSCC library or items 
placed in the WSCC library for display. 

7. Abuse, interference, or failure to comply in or 
with WSCC processes, including violation of 
any WSCC policy, rule, or regulation published 
in hard copy or available electronically on the 
WSCC website. 

8. Abuse of the college Student Code of Conduct 
system, including but not limited to: 

(a) Failure to attend meetings scheduled for 
Student Code of Conduct administration 
purposes. 

(b) Falsification, distortion, or misrepresentation 
of information. 

(c) Failure to provide, destroying, or hiding 
information during an investigation of an 
alleged policy violation. 

(d) Attempting to discourage an individual’s 
proper participation in, or use of, the college 
Student Code of Conduct system. 

(e) Harassment (verbal or physical) and/
or intimidation of a member of a college 
conduct body prior to, during, and/or after 
a college conduct proceeding. 

(f) Failure to comply with the sanction(s) 
imposed after being found in violation of the 
Student Code of Conduct. 

(g) Influencing or attempting to influence another 
person to commit an abuse of the college 
Student Code of Conduct system. 

9. Damage to or littering on WSCC premises and/
or properties owned or leased by WSCC, 
including, but not limited to: 

(a) Driving motor vehicles on lawn or premises 
without permission. 

(b) Failure to maintain an organization’s facilities 
and/or surrounding property. 

(c) Vandalism - the causing of intentional 
damage to the property of another or 
WSCC. 

10. Disruption or obstruction of teaching, research, 
administration, or other WSCC activities or 
services, including its public service functions on 
or off campus, or of other authorized non-WSCC 
activities when the conduct occurs on WSCC 
premises, including, but not limited to: 

(a) Disruptive classroom behavior. 

(b) Obstruction of the free flow of pedestrian or 
vehicular traffic on WSCC premises or at 
WSCC sponsored or supervised functions. 

(c) Participating in an on-campus or off-campus 
demonstration, riot or activity that disrupts 
the normal operations of WSCC and/or 
infringes on the rights of other members of 
WSCC community. 

(d) Leading or inciting others to disrupt 
scheduled and/or normal activities within 
any campus building or area.

11. Conducting, organizing, or participating in any 
activity involving games of chance or gambling 
except as permitted by law.

12. Inappropriate use of college computing or 
network resources including misuse of WSCC 
computing facilities, systems, equipment, 
network, passwords, accounts or information. 
Students who connect their personal devices 
(laptop computers, tablets, smart phones, etc.) to 
the college network will be held responsible for 
any violation of this Student Code of Conduct 
that originates from that device. Examples include 
but are not limited to: 

(a) Use of computing facilities to send harassing 
or abusive messages. 

(b) Use of computing facilities to create, view, 
disseminate, receive, download or possess 
pornographic, obscene, copyrighted or other 
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illegal files, documents or images. 

(c) Use of computing facilities for any 
commercial use or for personal financial 
gain. 

(d) Use of computing facilities to interfere with the 
work of other community members. 

(e) Unauthorized access to a file or personal or 
group account. 

(f) Use of computing facilities to interfere with 
normal operation of WSCC computer 
systems. 

(g) Anonymous or forged network news articles 
or E-mail messages. 

(h) Disk usage over the allotted limit without prior 
approval. 

(i) Unauthorized transfer of a file. 

(j) Use of another individual’s identification 
and password or sharing of your own 
identification and/or password. 

(k) Making copies of copyrighted computer 
software when no written authority to copy 
the software has been granted. 

13. WSCC will not tolerate intentional false reporting 
of incidents. It is a violation of the Student Code 
of Conduct to make a false report of any policy 
violation or violation of any federal, state, or 
local law. 

C. Safety

1. Allegation, arrest, or charge of a violation of 
federal, state, or local law.

2. Except as provided in 11.520 of the WSCC 
policy and procedure manual, the use, 
possession, or carrying of firearms (including, 
but not limited to, pistols, rifles, shotguns, 
or ammunition), explosives, other weapons 
(including, but not limited to BB/pellet guns, 
cross bows, slingshots, and sharp edged 
instruments, such as hatchets) while on college 
owned or controlled property, or at college 
sponsored or supervised activities, except by 
college and other persons specifically authorized 
by the college. 

3. Threatening or causing physical harm, verbal 
abuse, or other conduct which threatens or 
endangers the health or safety of any person, 
whether done intentionally or by failure to 
exercise reasonable care.

4. Unauthorized Entry or Use of WSCC Property, 

including but not limited to: 

(a) Unauthorized or attempted unauthorized 
entry into any building, office, construction 
site, or other WSCC premises or property. 

(b) Unauthorized possession, use, or duplication 
of keys or other methods of controlled access 
such as ID or access cards or codes.

5. Having animals on campus except as may be 
required for a class, or for use of as a guide or 
support dog. 

6. Leaving minor children unattended while on 
campus.

7. Intimidation (implied threats) or coercion 
(pressuring another unreasonably until an act is 
not truly voluntary). 

8. Harassment - verbal or physical conduct that 
has the purpose or effect of unreasonably 
interfering with an individual’s work or academic 
performance or creates an intimidating, hostile, 
or offensive working or educational environment. 

9. Discriminatory harassment, including speech, 
actions or conduct, which have the intent or 
effect of depriving a member of the community of 
educational or employment access, enjoyment, 
benefits or opportunities. Merely offensive or 
annoying behavior may feel like harassment, but 
to rise to the level of a Student Code of Conduct 
violation, harassment must cause a deprivation 
of the civil rights of a member of a protected 
class. Protected classes include sex , race, color, 
religion, age, national origin, ancestry, disability, 
military status, sexual orientation, pregnancy 
status, or as defined by Ohio or applicable 
federal law. 

10. Hazing – behavior that endangers the mental, 
physical, or emotional health of a student as a 
condition for initial or continued affiliation with 
any group regardless of either the lack of intent 
to endanger the student or the student’s own 
willingness to participate. The express or implied 
consent of the victim will not be a defense. Apathy 
or acquiescence in the presence of hazing is also 
a violation of this Student Code of Conduct. 

11. Stalking - repetitive, menacing pursuit, following, 
harassment or interference with the peace and/
or safety of a member of the community, or his/
her immediate family.

12. Sexual Misconduct: 

(a) Sexual Harassment – Gender-based verbal 
or physical conduct that has the purpose 
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or effect of unreasonably interfering 
with an individual’s work or academic 
performance or creates an intimidating, 
hostile, or offensive working or educational 
environment. Sexual harassment includes 
any situation in which there is gender-
based misconduct that is sufficiently severe, 
pervasive, persistent or objectively offensive 
that it alters the conditions of education or 
employment. Retaliatory conduct is also 
prohibited under this policy. 

(b) Non-Consensual Sexual Contact – Any 
intentional sexual touching, however slight, 
with any body part or object by any person 
upon any person without effective consent. 

(c) Non-Consensual Sexual Intercourse – Any 
sexual penetration (anal, oral, or vaginal), 
however slight, with any body part or object 
by any person upon any person without 
effective consent. 

(d) Sexual Exploitation – taking non-consensual, 
unjust or abusive sexual advantage of 
another. Examples include, but are not 
limited to, prostituting another student, 
non-consensual video or audio-taping of 
sexual activity, going beyond the boundaries 
of consent (such as knowingly allowing 
another to surreptitiously watch otherwise 
consensual sexual activity, engaging in 
non-consensual voyeurism, and knowingly 
transmitting or exposing another person to a 
sexually transmitted infection (STI) without the 
knowledge of the person. 

13. Intentionally or recklessly causing a fire which 
causes or could cause damage to WSCC or 
personal property, or which causes or could 
cause injury to any member of the community. 

14. Failure to follow fire safety procedures: 

(a) Failure to exit a building when the fire alarm 
sounds. 

(b) Misusing, damaging or tampering with fire 
safety equipment. 

(c) Intentionally or recklessly obstructing a fire 
exit in any WSCC building. 

15. Failure to comply with the directions of WSCC 
officials, including campus security, acting in 
the performance of their duties and/or failure to 
identify oneself to these persons when requested 
to do so. 

16. Use, possession, or distribution of an alcoholic 

beverage or alcoholic beverages. 

17. Use, possession, or distribution of a narcotic, 
inhalant or other controlled substances, as well 
as drug paraphernalia, except as expressly 
permitted by law. 

18. Abuse or misuse of prescriptions or over-the-
counter medications. 

Revision

The Student Code of Conduct shall be reviewed 
periodically under the direction of the Chief Enrollment 
and Student Success Officer or designee. 

Definitions 

The following definitions apply to this Student Code of 
Conduct.

1. The term “WSCC” or “College” or “college” may 
be used interchangeably and means Washington 
State Community College. 

2. The term “student”, for the express purposes of the 
Student Code of Conduct, includes: all persons 
taking courses at or through WSCC, persons who 
withdraw after allegedly violating the Student Code 
of Conduct, persons who are not officially enrolled 
for a particular term but who have a continuing 
relationship with WSCC, persons who have 
been notified of their acceptance for admission, 
and persons who have applied for admission 
to the college but have not yet been notified of 
acceptance. 

3. For purposes of this policy, the term “faculty 
member” means any person hired by WSCC to 
conduct classroom or teaching activities, or who is 
otherwise considered by WSCC to be a member of 
its faculty. 

4. The term “WSCC official” includes any person 
employed by WSCC, performing assigned 
administrative, academic or professional 
responsibilities. 

5. The terms “member of WSCC community” or 
“WSCC community” or “community” may be 
used interchangeably and include any person 
(or persons collectively) who is a student, faculty 
member, administrator, staff member, and any other 
person employed by WSCC. A person’s status in a 
particular situation will be determined by the Chief 
Enrollment and Student Success Officer or designee. 

6. The term “WSCC premises” includes all land, 
buildings, facilities, and other property in the 
possession of or owned, used, leased or controlled 
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by WSCC including adjacent streets and 
sidewalks. 

7. The term “WSCC property” includes vehicles, 
equipment, furniture, identification badges, parking 
passes and other similar items owned, used or 
controlled by WSCC. 

8. The term “student organization” means any number 
of persons who have complied with the formal 
requirements for WSCC registration.

9. The term “hearing board” means the Student 
Conduct Committee. 

10. The term “conduct officer” or “hearing officer” 
means a WSCC official authorized on an ongoing 
or case-by-case basis by the Chief Enrollment 
and Student Success Officer or designee to 
make determinations including but not limited 
to, the hearing procedures, whether a student’s 
behavior violates the Student Code of Conduct, 
the conduct’s impact upon the WSCC community, 
recommendations for responsibility by the student, 
and recommendations for sanctions. 

11. The term “will” is used in the imperative sense. 

12. The term “may” is used in the permissive sense. 

13. The term “policy” means the written regulations 
of WSCC found in, but not limited to, the student 
handbook, college catalog, and the enacted 
college policies and procedures.

14. The term “preponderance of evidence” means 
information that would lead a reasonable person 
to conclude that it is more likely than not that a 
student’s behavior occurred and/or violated the 
Student Code of Conduct. 

15. For purposes of this Student Code of Conduct, the 
term “adviser” refers to the individual who assists 
a student or student organization with hearing 
preparation and process. An adviser may be any 
member of the WSCC community. 

16. The term “interim action” means temporary exclusion 
from WSCC premises and/or WSCC events and/
or other sponsored activities imposed by the Chief 
Enrollment and Student Success Officer or designee. 

17. The term “effective consent” as applicable to sexual 
misconduct means words or actions that show a 
voluntary agreement to engage in mutually agreed-
upon sexual activity.

Glossary of College Terms

Accreditation: an endorsement given to educational 
institutions or academic degree programs by an 

organization that reviews qualifications
Associates degree: a two-year degree from a 
community college
Audit: to attend a class without receiving credit for the class
Bachelor’s degree: a four-year degree from a college, 
university, or professional school
Course numbers: numbers assigned to specific classes
Credit hour: credit given for attending one lecture hour 
of class each week for 15 weeks (semester) equivalent. 
Most college classes are three credit hours, meaning 
their total meeting time for a week is three hours.
Degree plan or audit sheet: a specific list of required 
courses and electives to be completed for a degree
Doctoral degree: the most advanced degree that can 
be earned
Fees: course-related costs to attend college
Full time: twelve or more credit hours per semester/
semester for undergraduate students
GPA: grade point average; the average of your class 
grades, generally based on a 4.0 scale
Grants: financial assistance that does not require 
repayment
Loans: financial assistance that must be repaid
Major: a student’s concentrated field of study
Master’s degree: a graduate degree that usually 
requires two or more years of study beyond a bachelor’s 
degree
Non-resident: any resident who lives out of state or 
does not meet specific state residency requirements
Online courses: classes held on the Internet instead of in 
a traditional classroom
Prerequisite: a course that must be taken prior to 
enrollment in another course
Private college/university: a non-state assisted college 
or university that relies on private funding, tuition, and 
fees
Public college/university: a state assisted college or 
university
Registration: enrollment in classes
Rolling admissions: policy in which a school sends out 
acceptance letters to students as they are accepted
Scholarships: financial assistance based on merit; do 
not require repayment
Tuition: costs for courses, not including certain fees
Work-study program: a federal financial aid program 
that allows students to work on campus
*Source: University of North Texas
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Discrimination/Harassment Grievance 
Procedure

It is our policy that discrimination on the basis of sex 
includes harassment, which means unwelcome sexual 
advances, requests for sexual favors, and other verbal 
or physical conduct or communication of a sexual nature 
when submission to such conduct or communication is 
made a condition or term either explicitly or implicitly 
for participation in any program or activity or in any 
academic course; submission to or rejection of such 
conduct or communication by an individual is used as a 
factor in decision affecting such individual’s education; 
such conduct or communication has the purpose or 
effect of substantially interfering with an individual’s 
education, thus creating a hostile educational 
environment.

Grievance procedures apply only to alleged acts 
of harassment committed by students against students; 
students against employees of the College; employees 
against students.

A student alleging to be aggrieved by sexual 
harassment should report the incident to the of human 
resources office, which will work in conjunction with 
the appropriate dean. Complaints should be reported 
within 30 days of the incident in order to effect prompt 
attention. However, the College reserves the right to 
investigate and act on complaints reported beyond the 
30-day period.

Depending on the nature of the allegations and 
the result of the investigation, there may be no action 
necessary or sanctions up to and including termination 
for an employee or dismissal for a student.

Student Disability Discrimination 
Grievance Procedures

Washington State Community College is committed 
to the ideal that all students should be free from 
discrimination, whether intentional or unintentional, 
throughout their educational pursuit at the college. If, 
at any time, students feel that they have been subject 
to discriminatory actions or denied entitled rights on 
the basis of disability (issues related to policies and 
procedure regarding physical accessibility, academic 
adjustments, disability harassment, retaliation, exclusion 
because of disability, or any other discriminatory action), 
resolution can be sought by filing a written grievance 
with the Coordinator of Student Disability Services 
located in the Office of Student Disability Services 
(OSDS) in the Center for Student Success on the first 
floor of the Arts and Sciences building. The Coordinator 

will promptly investigate the situation and determine 
action within ten (10) working days. Resolution of the 
issue may be reached at this level.

Grievance issues not resolved with the OSDS, or if 
the complaint is against the OSDS, students may file a 
written statement regarding the nature of the complaint 
to the Director of Human Resources located on the first 
floor of the main WSCC building in the administrative 
office area. The Director of Human Resource serves 
as the Section 504 /ADA coordinator for civil rights 
compliance at Washington State Community College. 
Section 504 /ADA regulations incorporate appropriate 
due process standards (the right to present witness, the 
right to representation). The Human Resource Director 
will make every effort to provide prompt resolution to 
complaints filed on the basis of disability. All grievances 
will be promptly and impartially investigated and 
evaluated and students will be informed of the findings 
and resolution decision within thirty (30) working days 
of receipt. If resolution has not been reached at this 
level, students may file a grievance with the Office of 
Civil Rights, or the Ohio Civil Rights Commission.

Student grievances will be confidentially filed and 
maintained in either the OSDS or the Human Resource 
Office. The grievance will be discussed only on a need 
to know basis with the involved parties. The student 
complainant’s name will be kept confidential to the 
degree possible given the nature of the complaint. 
Retaliation against a student who files a complaint of 
discrimination or persons who participate in related 
proceedings is prohibited by law.

Students may seek resolution at any time during this 
process by filing a complaint with the U.S. Department 
of Education. Office of Civil Rights, at 600 Superior 
Avenue East, Suite 750, Cleveland, Ohio 44114

If discrimination has occurred, be assured that 
Washington State Community College will take the 
appropriate corrective action for resolution.

Judicial Appeals Process
The following Judicial Appeal Process shall apply 

for any student who elects to appeal a decision made 
under the College Conduct Policy. Personnel who 
participated in the initial decision will not participate in 
the decisions of the Judicial Board.

1. Any person who wants to appeal a decision 
under the College Conduct Policy may do so 
by requesting in writing a meeting with the 
Student Appeals Committee. The request must 
be submitted to the Vice President for Academic 
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members. The members of the Academic Standards 
Committee are appointed by the President.

Smoking on Campus
Smoking is permitted in parking lots and designated 

outdoor spaces only. Smoking is not permitted inside 
campus buildings, on the pedestrian bridge or in any 
building entrance way. Outside designated smoking 
areas have been provided. The use of any type of other 
tobacco product on campus is prohibited.

Field Trips
The College recognizes that field trips are necessary 

and very beneficial in certain courses to enhance the 
learning situation. All field trips should be tentatively 
scheduled at the beginning of each semester and prior 
approval should be obtained from the appropriate 
academic dean. In all cases, all day faculty must be 
notified in writing at least five working days in advance 
of the day of the activity.

Safety should be emphasized at all times during field 
trips to and from facilities and while touring the facility. 
Proper instructions should be given to the group prior to 
departure. A letter of appreciation should be sent to the 
host organization following the trip. A “release form” 
releasing WSCC, its agents and employees from all 
claims and liabilities must be signed by all participants 
prior to departure.

Food on Campus
Food and beverages are not permitted in any 

classrooms, laboratories, or hallways throughout the 
campus, with the exception of water in a capped, clear 
container. Water is also prohibited in labs and computer 
areas.

Graduation Rate
Posted January 2014 

The Washington State Community College graduation 
rate for first-time, full-time, degree seeking students is 28 
percent. 

This information is provided in compliance with 
the provisions of Title I, Section 103, of Pub. L. 101-
542 as amended by Pub. L. 102-26. Washington 
State Community College is required to publish the 
graduation rates of a defined group of students. The rate 
is calculated using students who are attending college 
for the first time during the fall term, are enrolled full-time, 
and are enrolled in a degree program. Graduation rate 

Affairs within five working days of the original 
decision. (For the purposes of this policy, 
“working days” shall be defined as any days from 
Monday through Friday that the College is open.)

2. A meeting of the Student Appeals Committee 
will be scheduled by the chairperson within ten 
working days of receipt of the student’s appeal 
and notify the student of the time and place of the 
meeting. In the appeal, the student may present 
evidence or information on his or her behalf and 
may be accompanied by a faculty/staff member 
of his or her choice. The faculty/staff member 
may consult with but may not speak on behalf 
of the student or otherwise participate directly 
in the proceedings, unless given permission to 
do so by the chairperson. The chairperson of 
the Student Appeals Committee must supply a 
written answer to the student within five working 
days of the date the appeal is heard. The Student 
Appeals Committee shall keep a written summary 
of the proceedings. The written summary and any 
other materials pertinent to the review shall then 
be forwarded by the chairperson of the Student 
Appeals Committee to the Vice President for 
Academic Affairs.

3. If the student is not satisfied with the disposition 
of the appeal by the Student Appeals Committee, 
he or she may appeal in writing the decision of 
the Student Appeals Committee to the president 
of the College or designee. The appeal must be 
filed within five working days after the receipt 
of written notice of the decision of the Student 
Appeals Committee. 

4. The decision of the president of the College or 
designee must be rendered within five working 
days and is final.

5. The appeal may be withdrawn by the student at 
any point in the appeal process.

The Student Appeals Committee shall consider judicial 
appeals as well as matters of academic concern, 
including but not limited to, student probation, student 
dismissal, and academic requirements. 

The committee will be composed of two co-chairs, 
two faculty representatives from each academic 
division, one representative from Student Services, the 
Chief Enrollment Officer, and the College Registrar. 
Two student representatives will be appointed to the 
committee for judicial appeals. A quorum consists of four 
committee members, including no fewer than two faculty 
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is based on 150 percent of the time of completion for 
degree programs, which is three years for an associates 
degree. Graduation rate is the percentage of students in 
the original fall term, first time/full time degree seeking 
cohort who graduate within the 150 percent time frame. 

The rate reported on this page is based on the 
percentage of students who were in the originial fall 
2009 first time/full time degree seeking cohort and 
graduated by spring term 2012. Graduation rates are 
required to be published no later than July 1 of each 
year.

This notice is to be made readily available to each 
current student and to each prospective student enrolling 
or entering into any financial obligation with the 
College.

Ohio Articulation and Transfer Policy
The Ohio Board of Regents, following the directive 

of the Ohio General Assembly, developed a statewide 
policy to facilitate movement of students and transfer 
credits from one Ohio public college or university to 
another. The purpose of the state policy is to avoid 
duplication of course requirements and to enhance 
student mobility throughout Ohio’s higher education 
system. 

Since independent colleges and universities in Ohio 
may or may not be participating in the transfer policy, 
students interested in transferring to an independent 
institution are encouraged to check with the college or 
university of their choice regarding transfer agreements.

Parking
Specific areas have been provided for student 

parking. Student automobiles parked in visitor parking, 
no parking areas or handicapped areas will be 
ticketed. Vehicles are prohibited from parking along 
campus roadways. Vehicles parked in non-designated 
areas will be removed from campus by towing. Specific 
details on the recovery of a towed vehicle are posted on 
information boards or can be obtained from the security 
office. There is a substantial towing and recovery fee. 
Students who appropriately display their handicapped 
parking permit may park in any handicapped parking 
space on campus. Handicapped parking spaces are 
available in both the upper and lower parking lots. 
Student parking, other than handicapped, is permitted 
only in the upper lot. Parking in the lower lot will result 
in a fine. Grades and transcripts are not issued to 
students with unpaid balances, including parking fines. 
In addition, registration for a subsequent term is not 
permitted until all fines are paid.

Re-Admission to the College
Dismissed students should consult the Student Services 

Office for information concerning readmission to the 
college.

Students’ Right to Know
FERPA: The Family Educational Rights and Privacy Act 

of 1974 (Public Law 98-380)

Introduction

Washington State Community College is committed 
to maintaining the confidentiality of student records and 
abides by Public Law 98-380, The Family Educational 
Rights and Privacy Act of 1974, as amended. 

The law insures the confidentiality of student records, 
permits students access to their records and prohibits the 
release of records except by permission of the student or 
by court order, while permitting the continued release of 
“directory information” without specific permission from 
the student.

Definitions

For the purposes of this policy, WSCC has used the 
following definitions of terms:

Student - any person who attends or has attended 
Washington State Community College.

Education records - any record (in handwriting, print, 
tapes, film, computer, or other medium) maintained by 
WSCC or an agent of the College which is directly 
related to a student, except:

1. A personal record kept by a staff member if it is 
kept in the sole possession of the maker of the 
record and is not accessible or revealed to any 
other person except a temporary substitute for the 
maker.

2. An employment record of an individual whose 
employment is not contingent on the fact that he 
or she is a student, provided the record is used 
only in relation to the individual’s employment.

3. Records made or maintained by a physician, 
psychiatrist, psychologist, or other recognized 
professional or paraprofessional if the records are 
used only for treatment of a student and made 
available only to those personnel providing the 
treatment.

4. Alumni records which contain information about a 
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student after he or she is no longer in attendance 
at the College and which do not relate to the 
person as a student.

Annual Notification

Student will be notified of their FERPA rights annually 
in the College’s student communication vehicle.

Procedure to Inspect Education Records

Students may inspect and review their education 
records upon request to the appropriate records 
custodian.

Students should submit to the records custodian or an 
appropriate College staff person a written request which 
identifies precisely as possible the record or records he 
or she wishes to inspect.

The records custodian or appropriate College staff 
person will make arrangements as promptly as possible 
and notify the student of the time and place where the 
records may be inspected. Access must be given in 45 
days or less from the date of receipt of the request.

When a record contains information about more than 
one student, the student may inspect and review only the 
records which relate to him/her.

Limitation on Right of Access

Washington State Community College reserves the 
right to refuse a student to inspect the following records:

1. The financial statements of the student’s parents.

2. Letters and statements of recommendation for 
which the student has waived his or her right of 
access, or which were maintained before January 
1, 1975.

3. Records connected with an application to attend 
WSCC.

4. Those records which are excluded from the FERPA 
definition of education records.

Refusal to Provide Copies

Washington State Community College reserves the 
right to deny copies of records, including transcripts, 
not required to be made available by FERPA when the 
student:

1. Has an unpaid financial obligation to the 
College.

2. Has an unresolved disciplinary action.

3. Requests an education record that is an exam or 
set of standardized test questions.

Locations/Custodians of Education Records

The following is a list of the locations and custodians 
of records that the College maintains:

• Business Office: Chief Financial Officer

• Records Office: Registrar

• Student Services: Chief Enrollment Management 
Officer

• Nursing Offices: Director of Practical Nursing and 
Director of Associate Degree Nursing

• Advisor Records: Deans’ Offices, Faculty Offices

• Human Resources Office: Director of Human 
Resources

Fees for Copies of Records

The fee for copies will be 25 cents per page.

Disclosure of Education Records

Washington State Community College will disclose 
information from a student’s education record only 
with the written consent of the student, except the 
records may be disclosed without consent when the 
disclosure is:

1. To school officials who have a legitimate 
educational interest in the records. A school 
official is:

• A person employed by the College in an 
administrative, supervisory, academic or research, 
or support staff position, including health or 
medical staff.

• A person elected to the Board of Trustees.

• A person employed by or under contract to the 
College to perform a special task, such as the 
attorney or auditor.

• A student serving on an official committee, such 
as disciplinary or grievance, or who is assisting 
another school official in performing his or her 
tasks.

2. A school official has a legitimate educational 
interest if the official is:
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• Performing a task that is specified in his or her 
position description or contract agreement.

• Performing a task related to a student’s education.

• Performing a task related to the discipline of a 
student.

• Providing a service or benefit relating to the 
student or student’s family, such as health care, 
counseling, job placement, or financial aid.

• Maintaining the safety and security of the 
campus. 

3. To officials of another school, upon request, in 
which a student seeks or intends to enroll.

4. To certain officials of the U.S. Department of 
Education, the Comptroller General, and State 
and local educational authorities, in connection 
with audit or evaluation of certain State or 
federally supported education programs. 

5. In connection with a student’s request for or 
receipt of financial aid to determine the eligibility, 
amount, or conditions of the financial aid, or to 
enforce the terms and conditions of the aid.

6. To state and local officials or authorities if 
specifically required by a State law that was 
adopted before November 19, 1974.

7. To organizations conducting certain studies for or 
on behalf of the College.

8. To accrediting organizations to carry out their 
functions.

9. To parents of an eligible student who is claimed 
as a dependent for income tax purposes.

10. To comply with a judicial order or a lawfully 
issued subpoena.

11. To appropriate parties in a health or safety 
emergency.

12. To individuals requesting directory information so 
designated by the College.

13. The results of any disciplinary proceeding 
conducted by the College against an alleged 
perpetrator of a crime of violence to the alleged 
victim of that crime.

Record of Requests for Disclosure

Washington State Community College will maintain 
a record of all requests for and/or disclosures of 
information from a student’s education records. The 
record will indicate the name of the party making 
the request, any additional party to whom it may be 
re-disclosed, and the legitimate interest the party had 
in requesting or obtaining the information. The record 
may be reviewed by the eligible student.

Directory Information

Washington State Community College designates 
the following items as directory information and 
may disclose any of these items without prior written 
consent, unless notified in writing to the contrary: 

•  Student’s name 
•  Address
•  Telephone listing
•  Electronic mail address
•  Photograph
•  Date and place of birth
•  Major field of study
•  Enrollment status (e.g. full-time or part-time)
•  Participation in officially recognized activities
•  Dates of attendance
•  Degrees, honors, and awards receive
•  The most recent educational agency or institution      

 attended
•  Grade level

While the College considers the above categories’ 
information as public information, it is current practice 
of the records office to release only the following:

1. Graduation lists, academic honor lists (including 
the President’s and Dean’s list)

2. Names and addresses of recipients of academic 
scholarships and prizes

3. Names and addresses of participants in officially 
recognized activities

4. Degrees earned

5. The student has the right to instruct the College not 
to publish directory information without a signed 
release from the student.

6. The College does not release “mailing lists” to 
commercial solicitors.
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Reciprocity for West 
Virginia Residents

Washington State Community College and West 
Virginia University - Parkersburg (WVU-P) have an 
agreement that permits some West Virginia residents 
in eligible counties to pay the Ohio resident tuition 
fee, instead of the out-of-state charge. If you are a 
resident of Brooke, Hancock, Jackson, Marshall, 
Ohio, Pleasants, Ritchie, Roane, Tyler, Wetzel, Wirt 
and Wood Counties, you are eligible for this low 
in-state tuition when you enroll at WSCC in any of the 
following programs:

• American Sign Language
• Automotive Service Technology
• Deaf Studies - Certificate
• Diesel Truck Systems
• Geosciences Transfer
• Geotechnical Drafting
• Industrial Technology
• Massage Therapy
• Medical Laboratory Technology
• Physical Therapist Assistant Technology
• Radiologic Technology
• Respiratory Therapy Technology
• The reciprocity agreement applies only the 

programs listed. (Current as of 9/2013)

Updating Records
Change of Name, Address, Major

See page 12.

Correction of Educational Records
Students have the right to ask to have records 

corrected that they believe are inaccurate, misleading, 
or in violation of their privacy rights. Following are the 
procedures for the correction of records:

1. A student must ask the appropriate official of 
WSCC to amend a record. In so doing, the 
student should identify the part of the record to be 
amended and specify why the student believes it 
is inaccurate, misleading or in violation of his or 
her privacy rights.

2. Washington State Community College may 
comply with the request or it may decide not 
to comply. If it decides not to comply, the 
College will notify the student of the decision 

and advise the student of his or her right to a 
hearing to challenge the information believed to 
be inaccurate, misleading, or in violation of the 
student’s privacy rights.

3. Upon request, WSCC will arrange for a hearing 
and notify the student, reasonably in advance, of 
the date, place, and time.

4. The hearing will be conducted by a hearing 
officer who is a disinterested party; however, 
the hearing officer may be an official of the 
institution. The student shall be afforded a full and 
fair opportunity to present evidence relevant to the 
issues raised in the original request to amend the 
student’s education records. The student may be 
assisted by one or more individuals, including an 
attorney.

5. Washington State Community College will 
prepare a written decision based solely on the 
evidence presented at the hearing. The decision 
will include a summary of the evidence presented 
and the reasons for the decision.

6. If WSCC decides that the information is 
inaccurate, misleading, or in violation of the 
student’s right of privacy, it will amend the record 
and notify the student, in writing, that the record 
has been amended.

7. If Washington State Community College decides 
that the challenged information is not inaccurate, 
misleading, or in violation of the student’s right 
of privacy, it will notify the student that he or she 
has a right to place in the record a statement 
commenting on the challenged information 
and/or a statement setting forth reasons for 
disagreeing with the decision.

8. The statement will be maintained as a part of 
the student’s education records as long as the 
contested portion is maintained. If Washington 
State Community College discloses the contested 
portion of the record, it must also disclose the 
statement.

More information and all records forms can  
be found online at: 
http://www.wscc.edu/current-students/records.html
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Campus Safety
Annual Crime Report

WSCC’s campus has low crime rates and continues to 
make every effort to keep the campus safe for students, 
employees, and the com munity. The information in this 
section is provided as part of our commitment to safety 
on campus and in compliance with the Jeanne Clery 
Disclosure of Campus Security Policy and Campus Crime 
Statistics Act (Clery Act). 

College faculty, staff, students and visitors are 
encouraged to be aware of their surroundings and to 
be responsible for their personal safety. Red emergency 
phones may be found in key locations throughout the 
campus, in addition to phones in each classroom, to call 
for protection or help.

A required federal report under the Clery Act; 
published for the students and Employees of Washington 
State Community College.

Murder 
Negligent Manslaughter  
Sexual Offenses-Forcible  
Sexual Offenses-Non-forcible  
  Incest 
  Statutory Rape 
Robbery 
Aggravated Assault  
Burglary 
Motor Vehicle Theft 
Arson 
 Hate Crimes 
Murder 
Negligent Manslaughter 
Sexual Offenses-Forcible 
Sexual Offenses-Non-forcible  
  Incest 
  Statutory Rape 
Robbery 
Aggravated Assault 
Burglary 
Motor Vehicle Theft 
Arson 
Simple Assault 
Larceny-Theft  
Intimidation 
Destruction/ Damage/ Vandalism of 
property  
Arrests 
Weapon-carrying , possessing  
Drug abuse violations  
Liquor law violations 
Disciplinary Actions 
Weapons-carrying, possessing
Drug abuse violations
Liquor violations

Crime Category Crimes Reported

Sex Offender Information Links
• Washington County Sheriff’s Office 

• Ohio Attorney General’s eSORN, 

• West Virginia State Police

Emergencies
The College will have in place procedures for reacting 

to emergency situations which may occur on the campus. 
These procedures will be placed in the emergency 
procedures handbook and distributed to the receptionists 
and administrative assistants throughout the campus.

Evacuation plans and routes will be posted in each 
classroom of the College for fire or other disasters which 
create the need for evacuation. 

Classroom phones and red emergency phones may be 
found throughout the campus to call for protection or help. 
Phones are also available in some class rooms, that can 
dial 911, in the case of an emergency.

All employees receive training on safety and emergency 
procedures during their new employee orientation and 
ongoing refresher training.

Reporting Emergencies
In the event a crime is committed on campus, students 

and employees are advised of the following information:

Criminal actions or other emergencies on campus are

to be reported to the Chief Financial Officer 
(designated as the chief campus security officer). The 
Chief Financial Officer and Treasurer is responsible for 
responding to all reports of criminal activity. This office is 
located in the administrative area of the Main Building. 
The on-campus extension is 1101 or 1104. 

Call campus security at extension 1193 or dial 911.

In terms of serious crime for which reporting is required, 
the campus has been crime-free for the past year. 

Under this law colleges are required to keep records of 
on-campus crimes reported to campus security officials or 
local law enforcement agencies. The College is required 
to publish and distribute to all employees and currently 
enrolled students an annual report presenting these 
statistics and other information indicated below. Certain 
informa tion also must be made available to prospective 
students and employees.

2011
0
0
0
0
0
0
0
0
1
0
0

2011
0
0
0
0
0
0
0
0
0
0
0
0
0
0

2011
0
0
0

2011
0
0
0

2010
0 
0
0
0
0
0
0
0
0
0
0

2010
0
0
0
0
0
0
0
0
0
0
0
0
0
0

2010
0
0
0

2010
0
0
0

2012
0
0
0
0
0
0
0
0
1
0
0

2012
0
0
0
0
0
0
0
0
0
0
0
0
0
0

2012
0
0
0

2012
0
0
0
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Policies on the Use, Possession and 
Sale of Alcoholic Beverages and  
Illegal Drugs

Policies adopted by the Washington State Community 
College Board of Trustees expressly forbid the use, 
possession, or sale of alcoholic beverages on campus 
by any individuals, whether they be employees, 
students, or visitors. Likewise, the College does not 
condone or permit the use or sale of any illegal drugs 
on campus. The relevant policies listed are available, in 
full, in the WSCC Policies and Procedures Manual, a 
copy of which is available in the library.

11.300 Compliance with the Drug-Free Schools and 
Communities Act Amendment of 1989 (students)

4.985 Compliance with Federal Drug-Free 
Workplace Act of 1988 (employees)

4.986 Compliance with the Drug-Free Schools and 
Communities Act Amendment of 1989 (employees) 

Under the law, the College is required to report on 
the availability of any special programs and services for 
students or employees.

Campus Sexual Assault and Rape 
Awareness programs/Counseling 
Opportunities

Washington State Community College is a commuter 
campus. Students travel to the campus for classes, but 
they live in the community. Student support services 
offices on campus maintain liaisons with many 
community social service agencies, including ones that 
provide the services listed below. Because of the lack 
of incidents on the campus, the transient nature of the 
student body, and the availability or services in the 
community, the College does not directly provide these 
services. However, any student may contact the Student 
Services Office and a staff member will make contact 
with the appropriate community social services agency. 
medical treatment; you should be checked for diseases, 
and medical personnel can collect important evidence.

Procedures to Follow When a Sex Offence Occurs

If the offense occurs off campus, contact the Marietta 
Police Department: 740.374.4141. You also may 
want to contact the S.A.I.N. agency listed above. If the 
offense occurs on campus, contact the Office of the Chief 
Financial Officer: 740.374.8716, ext. 1101 or 1104.

Disciplinary Action Procedures 

In accordance with College policy, any student 
accused of committing a sexual offense on campus will 
be reported to the Marietta City Police. In addition to the 
proceedings in the criminal justice system, the student will 
be subject to discipline according to the Conduct Policy 
as stated in Section 11.100 of the Washington State 
Community College Policies and Procedures Manual.

Notification to Students that the Institution Will Make 
Changes in a Victim’s Academic and Living Situations, 
if Reasonably Possible

The College does not provide any campus housing; 
therefore, this part of the federal law does not apply. 
Any requests for changes in the victim’s academic 
situation will be accommodated on an individual basis 
to meet the student’s needs. Requests should be directed 
to the office of the Vice President for Academic Affairs.

Programs informing the Campus 
About Alcohol and Drug Abuse 
Education, Crime Prevention and 
Campus Security Policies

The College informs all students and employees 
concerning drug abuse through annual mailings 
in accordance with the Drug-Free Schools and 
Communities Act Amendment of 1989 (students and 
employees), and the Drug-Free Workplace Act of 1988 
(employees). The Board of Trustees has approved the 
Campus Security Policy; it is available to all students 
and employees. Periodically, campus safety workshops 
are held for employees and students.

Campus Closure
If campus is closed due to inclement weather or 

emergency, the following procedure will be in effect:

The voice message on the telephone system will be 
changed to reflect closures on campus.

The College website will be updated with a “classes 
cancelled” message and an e-mail message will be sent 
to all students. 

Want to be notified when the college is closed? Be 
sure to update your contact info! Alerts will be sent by 
voice and text. If you’d like to receive text alerts, be sure 
to enter your mobile number.

Local law enforcement agencies will be notified in 
the event of any unlawful activity. Campus security 
personnel have authority in the area of traffic control, 
but their authority does not extend to the enforcement 
of criminal laws. Campus security can be contacted at 
extension 1193.

Students and employees are encouraged to promptly 
report all criminal activities that might be observed on 
campus.
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Communication
Campus Posting

The campus includes area where notices and 
announcements are posted. A student bulletin board is 
located in the Main Building near the Commons area. 
Event announcements are also posted near the entry of 
every building on campus, on the school website and 
on the school’s Facebook page.

Office Hours
Hours for departmental offices and faculty offices are 

available by contacting the individual faculty member 
via phone or e-mail.

Mobile Device
WSCC sends pre-recorded messages to student’s 

mobile devices. These messages relay important 
information regarding College happenings. 

MyWSCC
MyWSCC is the name of our single sign-on web 

portal. It allows students to access various services, 
including Sakai, WebMail, and WebAdvisor, with one 
username and password. You can get to MyWSCC 
directly at my.wscc.edu.

WebMail
Upon acceptance to the College, each student is 

given an e-mail account through the College’s WebMail 
system. The e-mail address and the password for the 
account are sent to the accepted student’s home address 
using USPS.

Official communication from the College is often sent 
via this e-mail address and students are expected to 
check the messages regularly.

WebAdvisor
Some sections of WebAdvisor—like the college 

catalog and the semester schedule—are accessible to 
anyone. Other sections, those containing your personal 
student information, are secure and require you to use 
an I.D. and password for access. We are committed to 
maintaining the security and confidentiality of 
student records.

Student Collage
The Student Collage is an informational newsletter that 

runs every week. It is posted around campus. Students 
may submit content by emailing collage@wscc.edu

Local radio and television stations will be contacted 
for on-air announcement of closing. 

Classes offered at locations other than in Marietta 
(McConnelsville, Warrant High School, Noble County, 
Morgan County Learning Center, Federal Hocking, 
Frontier) will be cancelled if classes on the main campus 
in Marietta are cancelled.

Also, if the hosting facility is closed for the day due 
to inclement weather, no college classes will be held at 
that site during the day or evening.
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Faculty/Staff Directory
The faculty/staff directory can be found at: 
apps.wscc.edu/Directory/

Departmental Contact
Admissions
Advising
Bookstore
Business Office
Educational Talent Search
Financial Aid
Foundation
Human Resources
Library Services
OnCampus Newsletter
Phi Theta Kappa
Records Office
Registrar
Student Services
Transcripts
Transfer
Tutoring
TV22
Educ. Talent Search

admissions@wscc.edu
adviser@wscc.edu
books@wscc.edu
businessoffice@wscc.edu
talentsearch@wscc.edu
finaid@wscc.edu
foundation@wscc.edu
hr@wscc.edu
library@wscc.edu
oncampus@wscc.edu
phithetakappa@wscc.edu
recordsoffice@wscc.edu
registrar@wscc.edu
stuserv@wscc.edu
transcripts@wscc.edu
transfer@wscc.edu
tutoring@wscc.edu
tv22@wscc.edu
talentsearch@wscc.edu

568.1900
568.1900
568.1907
568.1905
568.1924
568.1908
568.1940
568.1899
568.1914
568.1909

568.1904
568.1904
568.1900
568.1904
568.1904
568.1913

568.1924
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Facts
ADMISSIONS: Washington State Community College 

follows an open admissions policy; health sciences 
programs have limited enrollments and additional 
admissions criteria. 

CALENDAR: Two semesters, a summer term, and 
winter intersession.

CLASS SCHEDULE: Classes are offered during the 
day and the evening. Online courses are also offered.

DEGREES: Associate degrees in arts, science, 
applied science, applied business, technical studies, 
and individualized study; technical and occupation 
certificates.

ENROLLMENT: Approximately 1,867 students

FACULTY: 54 Full-time; 119 Part-time

FINANCIAL AID: Over 70 percent of students at 
WSCC are eligible for some type of financial aid.

GRADUATION RATE: The Washington State 
Community College graduation rate is 28 percent.

HISTORY: The College was founded in 1971 as 
Washington Technical Institute with its one building 
campus located on St. Rt. 676 in Marietta. In 1972 the 
name became Washington Technical College as part 
of a reorganization of Ohio’s higher education system. 
In 1991, the College was re-chartered as Washington 
State Community College and at the same time 
relocated to its current campus at 710 Colegate Drive in 
Marietta.

LOCATION: The college is located in Marietta, Ohio 
in southeastern Ohio along the Ohio River. The campus 
includes about 180 acres of rolling woodland within the 
city limits. 

Limited classes are offered in off-campus locations, 
including Morgan County, Warren High School, Frontier 
High School.

PROGRAMS OF STUDY: Over 50 programs of study 
offered.

STATUS: State-assisted, two-year comprehensive 
community college. Accredited by the North Central 
Association of College and Schools, the Higher 
Laerning Commission (NCA).

STUDENT PROFILE: Information about our students: 

Average age is 25 years old, although students range 
in age from younger than 18 to over 65; day students 
are younger on average, 25, and evening students’ 
average age is 30. 

Day students are 68 percent of the student population 
and 32 percent are evening students.

Credit hour load for full-time students is 12, while part-
time students average between 6 and 8 credit hours per 
semester. 

Ohio residents make up 85 percent of our student 
population and 15 percent are from West Virginia. 
Females account for 65 percent of the student 
population; 35 percent are male students.

TRANSFERRING CREDITS: Articulation agreements 
exist with several colleges. 

STEP: Through the STEP program, students may start a 
four year degree at WSCC and complete coursework 
at Ohio University (OU). Classes taken at WSCC 
through STEP are guaranteed to transfer to OU if grade 
requirements are met.

Programs with Franklin University and Ohio Univeristy 
provide opportunities for students to finish a bachelor’s 
degree on the WSCC campus.

 SERVICE AREA: The designated service area of the 
College includes Washington and Morgan Counties, 
but a significant number of students from across 
southeastern Ohio and nearby counties in West Virginia 
also are enrolled.

AQIP
Washington State Community College has chosen 

to participate and use AQIP (Academic Quality 
Improvement Program) as the process for maintaining its 
accreditation. AQIP infuses the principles and benefits 
of continuous improvement into the culture of colleges 
and universities by providing an alternative process 
through which an already-accredited institution can 
maintain its accreditation from the Higher Learning 
Commission. With AQIP, an institution demonstrates it 
meets accreditation standards and expectations through 
sequences of events that align with those ongoing 
activities that characterize organizations striving to 
improve their performance.
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College Access
Educational Talent Search

Educational Talent Search is a college access 
TRIO program funded by a federal grant through the 
U.S. Department of Education. The program assists 
eligible students to complete high school and enter 
postsecondary education programs.

Free services include: group and individual college 
advising, assistance indentifying and securing financial 
aid, assistance completing college applications and 
exposure to colleges and career opportunities.

Participants meet with advisors at their schools, 
attend special programs and are eligible to take part in 
educational and cultural field trips. The program serves 
825 students in grades six through twelve in 19 schools 
in Meigs, Morgan, Noble and Washington Counties.

College Tech Prep
College Tech Prep is a nationally recognized program 

of study that partners community colleges with area high 
schools to prepare students for high skill, high demand 
technical careers in a competitive global environment. 
The College Tech Prep curriculum emphasizes science, 
technology, engineering and math (STEM) careers with 
rigorous and relevant core academic skills that will lead 
to post-secondary associate or bachelor’s degree or 
program certification and possible employment in a high 
skill, high tech career.

College Tech Prep high school programs of study 
offer college equivalent courses to qualified students 
who are interested in challenging technical careers. The 
programs of study link four years of high school courses 
with at least two years of college courses to prepare 
students for the challenges of a highly competitive and 
highly skilled workforce.

The students who successfully complete a specific 
College Tech Prep high school program of study may 
earn valuable college credits while in high school and 
qualify for a College Tech Prep scholarship to help them 
enjoy a productive and successful college experience by 
obtaining an associate and/or a bachelor’s degree.

In our area, the Southeast Regional College Tech 
Prep Center works with the Washington County Career 
Center, Marietta High School, Meigs High School, 
Morgan High School and their associate schools to 
prepare students for college tech prep associate degree 
programs at Washington State Community College.

Current College Tech Prep Associate Programs:

• Associate Degree Nursing
• Automotive and Diesel Truck Systems
• Business Management Tech.
• Digital Technology: Graphics
• Digital Technology: Media
• Electricity
• Electronics
• Medical Laboratory Technology
• Networking
• Physical Therapist Assistant
• Practical Nursing
• Programming (Web programming)
• Radiologic Technology
• Respiratory Therapy

For information contact the College Access office or 
local high school guidance counselors.

Upward Bound

Connect to Success
The Connect to Success program operates an 

AmeriCorps grant that focuses on providing retention 
services to students at Washington State Community 
College. Six College Guides provide one on one 
counseling, academic advising, financial aid advising, 
and tutoring assistance to students on the main campus 
and the Morgan County Learning Center under this 
program. Connect To Success also collaborates with 
TRiO programs to offer a variety of workshops available 
to area students. Connect To Success also offers 
college scholarships administered through the Marietta 
Community Foundation to area high school students.

The Upward Bound College Prep Academy is a 
federally-funded TRIO program designed to provide 63 
area high school students the opportunity to enhance 
their academic skills in preparation for post-secondary 
education at a two- or four-year institution. 
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Tv22
Washington State Community College operates a 

community access television channel, TV22, through 
agreement with the City of Marietta. The channel airs over 
the Suddenlink cable system in Marietta on channel 22.

The channel includes: announcements from non-profit 
groups and programming prepared or approved by the 
marketing department of the college.

Submissions can be made to the channel by e-mail at 
TV22@wscc.edu.

Foundation
In 2003, in order to provide an avenue to increase 

funding to and philanthropic support of the College, the 
Washington State Community College Board of Trustees 
began the legal process of establishing a Foundation to 
exist solely for charitable and educational purposes. In 
February 2004, the Foundation began seeking external 
funding and grants to support the College’s mission and 
vision, promote its educational programs and services, 
enhance its institutional goals and objectives, and 
produce a positive and beneficial impact upon the future 
of the institution and the communities it serves. Funds 
raised by the Foundation support scholarship, academic 
initiatives, equipment acquisitions, campus programs, 
community outreach, and capital improvements.

MISSION: Washington State Community College 
Foundation exists solely for charitable and educational 
purposes. By seeking external funding and grants, the 
Foundation works to support the College’s mission, to 
promote its educational programs and services, and to 
enhance its institutional goals and objectives.

Washington State Community College Foundation is 
a 501(c)(3) not-for-profit organization administered by 
a Board of Directors composed of community leaders 

and college representatives. The Foundation is an 
independent corporation and maintains its funds apart 
from those of the College.

Donor opportunities include:

• Establish and/or endow a scholarship or a fund.

• Name physical property on campus. 

• Contribute leadership gifts for capital 
improvements.

• Become involved with Alumni & Friends Assoc.

• Plan for the future through a deferred gift. 

• Increase the benefits to both the donor and the 
College through employer matching funds. 

• Support campus events. 

• Volunteer. 

To learn more about the Foundation visit the College 
Web site at: www.wscc.edu/campus-and-community/
foundation.html

For more information contact:

Washington State Community College Foundation
710 Colegate Drive
Marietta, OH 45750
foundation@wscc.edu
740.568.1940

Over 9,100 alumni call Washington State Community 
College “alma mater.” The foundation has established 
the WSCC Alumni and Friends Association with 
a mission of “engaging the members in a mutual 
exchange of gifts and talents in order to provide 
valuable resources to alumni, current and future students. 
A quarterly newletter is published by Alumni and Friends 
along with a website and facebook page. The Alumni 
and Friends Association is open to students who have 
graduated or attended classes at WSCC. Friends of the 
college can also participate and join. The Alumni and 
Friends Association can be found on the web at www.
wsccalumniandfriends.org.

Each year, the Washington State Community College 
Alumni Association presents the Distinguished Alumni 
Award to outstanding graduates in recognition of 
the contributions he or she has made to his or her 
community and/or profession. 

Nominees may be entered for consideration in one or 
both of the following categories:

Alumni

Upward Bound students experience college life, 
explore careers, and receive academic enrichment and 
tutoring. In addition, students visit college campuses and 
participate in a variety of cultural and recreational events.

Upward Bound consists of an academic year and a 
summer component. During an academic year, students 
receive tutoring, attend Saturday sessions at WSCC, 
and participate in mentoring, field trips, community 
service, plus cultural and recreational opportunities. 
The six-week summer component involves a residential 
college experience, with participants staying on a college 
campus. During the same time, they take academic and 
enrichment classes at WSCC and have the opportunity 
for evening cultural and recreational activities.
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Workforce  
Development

• Professionalism/ achievment in chosen field.

• Volunteerism/ service to the community at-large.

• One award is presented in each category 

annually.

In determining the recipient, emphasis is placed 
on the extent to which the nominee has exhibited the 
qualities of community and professional leadership that 
are symbolic of the goals and objectives of Washington 
State Community College, which include:

• Enhancement and promotion of excellence.

• Development and support of an environment that 
inspires others to reach their potential. 

• Promotion of continuous improvement and 
personal growth. 

• Enrichment through education, community service, 
and cultural activities. 

• Acknowledgment and cultivation of social and 
cultural diversity. 

The award winners are selected by the Distinguished 
Alumni Award Committee, composed of Distinguised 
Alumni Award winners and representatives from the 
College, local businesses, county government, and the 
community at-large. 

Nominations for the awards are made by completing 
a nomination form, to be sent to the Washington State 
Community College Foundation. Nomination forms are 
available on the College website at www.wscc.edu/
foundation. No entries are accepted after the deadline. 
In addition to the nominee’s resume, additional 
documents of support as described on the nomination 
form are encouraged and may be attached to each 
application.

Nominees must be graduates of Washington State 
Community College.

At Washington State Community College, Workforce 
Development has partnered with various local employers 
and public service organizations to identify individual, 
group and organizational areas in the community that 
need improvement. The primary goal is to improve 
quality, productivity, and competitive ability through 
quality instruction, individualized attention, and 
consultative services.

Combining the colleges extensive resources with the 
top quality technical/ management training programs 
and performance improvement initiatives are developed. 
Each program is designed to fit the need to the specific 
organizations which may be corporate settings, one-on-
one instruction, hands-on applications, local or distance 
learning classroom environments, online training, 
or customized formats. Workforce Development not 
only has services (Technical Training and Certificates, 
Human Capital Development and Assessment Services, 
and Business and Industry Training) to help you move 
forward, but also the right personnel to assist you every 
step of the way.

Services offered through Workforce Development 
include:

• Technology Training and Certificates
• Human Capital Development and  

Assessment Services
• Business and Industry Training

www.wscc.edu/workforce


